
Risk Management Insurance Summary for GTOPs 
(“RM Summary for TARA”) 

 
Social Services Contract 2016-17 
GTOPs—Agency: Program Name 
Date of Review, 2016 
 
Issue Date:  Certificate of Liability Insurance Issued 
 
General Liability 
Limits- $500,000 limit 
Additional Insured -  
Waiver of Subrogation -  
Thirty Day Notice of Cancellation – 
 

• Please note that if the carrier does not offer a 30 Day Notice, the City can waive the 
requirement via a signed statement on carrier letter head or an email directly from 
the underwriter that they do not offer a 30 Day Notice endorsement. 

 
Sexual Abuse & Molestation – $500,000 limit 
 

• Please submit proof of Sexual Abuse & Molestation coverage (if care of a child is 
provided outside the presence of a legal guardian or parent 

 
Auto Liability – HIRED AND NON-OWNED ONLY 
Limits –500,000/1,000,000 limit  
Additional Insured –  
 

• The contractor’s agent will need to update the certificate to reflect that their policies 
indeed do include the required endorsements, and/or have them forward copies of 
the actually required endorsement pages from the policies to supplement their 
certificate. 

 
• The City will only generally accept statements that an endorsement is not available 

when it comes directly from the underwriter/carrier--not from the agent. 
 
Waiver of Subrogation - ok  
Thirty Day Notice of Cancellation – ok 
 

• Regarding the auto insurance, if it appears that the coverage being provided is a 
package form that provides GL/Excess with Auto Liability added via endorsement.  

• Contractor will need to confirm with insurance agent that this is accurate.  If this is the 
case (and ANY is marked in error) please have it corrected and confirm that the 



contractor does not own any vehicles via the attached statement. (Hired & Non-
Owned Exhibit) 

 
• Regarding Auto, if the organization only has Hired and Non-Owned coverage so the 

attached statement should be put on their letterhead to confirm they do not own any 
vehicles. (Scheduled & Hired Exhibit) 

 
Workers Compensation 
Not required – Offsite (Only programs on COA property is this coverage required) 
 
Professional Liability  
Not required – Scope of Work 
 
Crime Insurance  
Limit – Required Crime must be in an amount to their annual contract with COA or 
greater 
 

• The Crime Insurance requirement does not require the City of Austin to be named an 
Additional Insured.  We simply require proof that the grant recipient has crime 
insurance in an amount at least as large as the grant we are providing them. A 
certificate of Insurance showing crime insurance would suffice for our needs. 

 
Directors & Officers Liability  
Limit – $1,000,000 limit 
 

• Required if organization has a Board of Directors 
 
Additional Guidance: 
 
Missing Required Endorsements 

• For GL and Auto coverage can either be reflected on the certificate and/or the actual 
policy endorsements attached.  If the insurer does not offer such endorsements, the 
City will accept a statement directly from the underwriter at Insurer.  

 
• Most Insurers can add City’s as additional insured and can (for a fee) provide a Waiver 

of Subrogation 
 
Disclaimer: This guidance is only provided as reference, terms and requirements may 
vary when developing terms supporting program awarded GTOPs funding. 



  Auto Liability Form #2 
  City of Austin Risk Management 
  Feb 2004  

Automobile Liability Statement 
 

Use of Hired & Non-Owned Auto 
 
 
This statement shall be provided on contractor letterhead when the firm does not 
own any autos and hired and non-owned auto is the only exposure. This 
statement does not replace the certificate of insurance. It is to be submitted with 
the certificate of insurance that is completed by the insurance agent providing the 
liability coverage for the contractors hired and non-owned autos. 
 
 
Contractor Name________________________ 
 
My firm does not own any autos; therefore, this policy does not provide coverage 
for owned autos. This policy provides coverage for hired and non-owned autos 
only. 
 
I hereby confirm that the only vehicles used for this contract will be hired and 
non-owned autos.  
 
If during the contract period I begin providing services that include the use of 
owned autos, I will provide the City of Austin with the appropriate Automobile 
Insurance coverage and all necessary documentation for those vehicles. 
 
 
 
 
___________________________________    ______________________ 
Authorized Signature     Date 
 
___________________________________    ______________________ 
Printed Name     Title 
 



  Auto Liability Form #5 
   City of Austin Risk Management 
  Feb 2004  

Automobile Liability Statement 
 

Use of Scheduled and Hired Only  
 

This statement is to be provided on contractor letterhead when the services 
provided under the contract will be completed with the use of scheduled and 
hired autos only.  
 
 
Contractor Name _______________________________ 
 
 
The services for this contract will be provided by using scheduled and hired 
autos only. No employees or volunteers use their own personal vehicles for 
company business. Therefore, this policy does not provide coverage for non-
owned autos.  
 
I submit this statement in lieu of providing Non-Owned Automobile Liability 
Insurance coverage. Attached is a copy of the schedule of vehicles covered by 
my insurance policy #______________. 
 
If during the contract period I begin providing services that include the use of a 
Non-Owned automobile, I will provide the City of Austin with Business 
Automobile coverage for Non-Owned autos as indicated in the contract 
documents prior to the use of the vehicle. 
 
 
 
______________________________________   ______________________ 
Authorized Signature     Date 
 
___________________________________    ______________________ 
Printed Name     Title 
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