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At Austin’s Museums and Cultural Centers we create community through the languages of music, dance, film, theater and art. We create 
community each and every day with every person who walks in the door. 

The purpose of the Artist Access Program is provide free or low-cost  use of space, available equipment and staff expertise to artists and  
musicians through an annual adjudicated process. Space can be used for rehearsals, performances, workshops or to create smaller works 
of art at  Austin Parks and Recreation Department Cultural Center sites. 

The Artist Access Program was created out of a directive from City Council to utilize Hotel Occupancy Tax’s Cultural Arts funds to expand  
hours at the four City-owned cultural centers to11:00 PM every day. Applicants are ranked by an impartial panel made up of professional  
artists from Austin using an established criteria and provided free rehearsal space as well as performance space at a reduced rental rate 
of  $1 per ticket sold. Applicants are also asked to provide a free educational program enhancement for the public. 

Applicants must be Cultural Contractors (in a contractual relationship with the Cultural Arts Division for project or operational  funding) in 
any program category to ensure the State statute on use of Hotel Occupancy Tax is followed. Check the Cultural Contractor page at 
austintexas.gov/department/auxiliary-cultural-funding-programs to learn more about how to be a cultural contractor. 

Applicants must live in Austin or ETJ (Extra-territorial  jurisdiction) and be a working artist.  Check out GIS Maps if you’d like  to find out if 
your location qualifies and provides programs and  services for citizens of Austin and/or the ETZ and be open and marketing  broadly to 
residents, visitors and tourists.

1. Read the guidelines

2. Check your eligibility.  If you are not a Cultural Contractor read the information about how to become a Cultural Contractor by 
visiting austintexas.gov/department/auxiliary-cultural-funding-programs

3. Fill out an application once you have confirmed your  eligibility.  Submit by the deadline of December 16, 2018 by clicking 
the submit button on the SUBMITTABLE form OR mail a paper application and support  materials to ARTIST ACCESS PROGRAM, 1110 
BARTON SPRINGS ROAD, AUSTIN TX  78704.  All materials must arrive by the deadline.

4. Attend the panel process, if possible. Artists are ranked by the panel in a public process.  Panelists often have questions for the 
applicants during their review.

5. Schedule your project with staff.  Staff will contact top scorers to negotiate and schedule dates. (Note that we may not be able 
to schedule all applicants due to the volume of artists applying for this program.)

6. Sign a contract. Once scheduling is completed to everyone’s satisfaction, the applicant signs a rental contract with an AAP 
Addendum confirming that they will be abide by the program rules and  follow the laws of the land.

WELCOME

PURPOSE

OVERVIEW

QUALIFICATIONS

PROCESS
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PROCEDURES - SCHEDULING PROCEDURES
PARD Roles and Responsibilities:

1.01 PARD staff will provide to the Partner the Premise’s availability calendar for the upcoming City’s fiscal year by the first COA business day of 
any given year. (Example:  The availability calendar for the period between October 1, 2019 to September 30, 2020, will be provided January 2, 
2019.) PARD staff will provide Partners with the Room Reservation Request Forms (Attachment B) due to PARD by February 1st by 5pm (of any 
given year.)  Partners are to submit a completed Room Reservation Request Form for performances, load-in and load-out dates, rehearsals, 
tech rehearsals (in the Room requested for performances) and classes by the deadline provided by PARD staff.  Room Reservation Forms will be 
time stamped when received by PARD staff , reviewed and approved based on time received and completeness of the Room Reservation form 
information.

1.02 PARD staff will review the Room Reservation Forms that were completed and submitted by the stated deadline to evaluate any conflicting 
requests.  PARD staff will work to resolve any conflicts at this time and may call Partners together in an attempt to negotiate alternatives for the 
conflicts.  If Partners, with conflicting requests, cannot come to a resolution, PARD staff will honor the request of the Partner whose form has the 
earliest submittal time stamp.  PARD staff reserves the right to make the final determination of the site’s programming schedule.

1.03 PARD staff will send Partners written confirmation of their reservations no later than the first business day of March of any given year by 
5pm.  Once the dates are set, Partners may not change their performance dates except in the case a verifiable emergency Act of God or with the 
approval of the Site Manager.

1.04 It is recommended that cancellations or changes to a series of rehearsal dates be made no later than three months in advance.   PARD staff 
will attempt to accommodate a newly requested series of dates pending availability of space and staffing.  If the requested Room is not available 
for the new date, PARD staff will attempt to provide a suitable alternative on the Premises. 

1.05 Cancellation of production dates that result in a cumulative loss of City revenue of $2400 or more (for the potential rental of the space for the 
reserved time at the current rate in the COA fee schedule Attachment ) will result in forfeiture of this agreement.

1.06 While “double-booking” is a rare occurrence, the PARD Site may be petitioned for the loss of Partner revenue incurred as a result of an error 
in booking.

Partner’s Roles and Responsibilities

1.07 A Partner is allowed no more than six room reservation cancellations for rehearsals, classes, meetings or other preparations per the City’s 
fiscal year. A Partner must notify PARD staff by email of a room reservation cancellation no later than 48 hours before the time the room was 
scheduled for use and before 3pm on Fridays prior to an event schedule for the following Saturday, Sunday and  Monday.

1.08 A Partner cancelling classes for the public must provide the class members and patrons with the cancellation notification no later than 24 
hours before the scheduled class or by 3pm on the Friday prior to an event scheduled for the following Saturday, Sunday or Monday (Excludes 
the event of death, illness or Act of God relating to the Principal Partner.) 

1.09 For rehearsal dates, it is recommended that a  Partner request ad hoc changes to their schedule in writing to reserve one usage of a room 
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no later than 48 hours in advance and by 3pm on Fridays before the date of the first projected room use. This will provide the best chance of 
success that staff can fulfill the request.  If a Partner wishes to request a “late booking”, it will be received no later than 24 hours in advance, and 
prior to 3pm on a Friday.  Requests received after 24 hour advance notice and after 3pm on Fridays may not be honored.  “Late bookings” may be 
filled pending staff and space availability and Site Manager approval. “Late bookings” may be fulfilled at an alternate site.  There is a limit of ten 
(10) changes to rehearsals per year.

2. WORKSHOPS & CLASSES - PROCEDURES

Partner’s Roles and Responsibilities:

2.01 Partners will adhere to the Local Standards of Care (including staff to youth ratios) as mandated by the City Council of the City of Austin 
(see Attachment G) when providing educational programs to children. Inappropriate behavior with children as defined by the Local Standards of 
Care will result in immediate removal from the Arts Residency Program. Any abusive behavior that is legally required to be reported to local law 
enforcement will be reported by PARD staff.

2.02 Partners shall offer an educational program to the public of a value that is commensurate with the cost of using the Premises for the 
Partner’s presentation as determined by the Site Manager.  Partners may submit a Workshop/Class Proposal Form (Attachment D) for facility use 
for workshops 3 months in advance of the planned offering, the contents of which are subject to site manager approval. One Workshop/Class 
Proposal Form must be completed for each requested workshop.

2.03   If the requested workshop will culminate in a final production, Partner will follow the process as stipulated in Article 5 of this agreement.

2.04 Partner is responsible for securing the services, at Partner’s sole expense, of qualified instructors, as well as any other personnel needed 
to safely conduct each class or session. Before offering or scheduling a class or event Partner acknowledges and agrees that all instructors, 
including the Partner, if the Partner is an individual or sole proprietorship, must successfully pass the City’s Criminal Background Investigation 
(CBI).  Partner warrants that no person shall be permitted to substitute for the original designated instructor until the proposed substitute has 
also satisfied the requirement.   Partner shall contact the PARD Contact for needed information about scheduling the CBIs.

2.05 All classes will be supervised by the Partner or a qualified instructor.  Partner shall ensure that students are not left unsupervised at any time.  
If minors or other vulnerable populations are permitted to attend a class, Partner shall ensure that parents and authorized caregivers of partic-
ipants are be invited and encouraged to visit the program sites, and to observe the class, at any time on a drop-in basis.  Partner agrees that 
parents or caregivers do not need prior approval or permission to observe a class or session.  The Partner will not permit any person to assist 
with a class or session without prior written approval by PARD staff. Partner shall submit a roster of all instructors with their CBI status when 
Attachment C, Residency Education Roster, is submitted.  Changes to roster (including notification of completed CBI’s for all instructors) shall be 
submitted prior to the first day of class.

2.06 It is highly recommended that Partner provide qualified instructors with CPR training at the Partner’s expense.

PARD’s Roles and Responsibilities:

2.07 PARD shall approve workshops and classes provided to the public by the Partner within 30 working days of receipt of the request.
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2.08 PARD reserves the right to review and approve curriculum, curriculum implementation and classroom conduct for the purposes of main-
taining the best, most appropriate and most consistent quality of educational programming for the public. PARD reserves the right to observe 
classes, and amend or cancel educational programming if the quality does not meet PARD’s standards of instruction pursuant to the Youth 
Program Quality Assessment (Attachment H).

2.09 PARD will refer all inquiries, concerns, questions or complaints in written form to the Partner regarding educational programming for resolu-
tion within 24 hours of receipt of the complaint.

4. TECHNICAL THEATER - PROCEDURES

Partner’s Roles and Responsibilities:

3.01 A Partner must submit a Technical Request Form (Attachment E) to the Site’s Production Coordinator and the Program Coordinator no later 
than six weeks before the date the equipment is needed. 

3.02 A Partner must check out and return PARD equipment using the Inventory Check-Out Form (Attachment J).

3.03 If a Partner loses or damages PARD equipment, the Partner is responsible for the current cost of the repair or the replacement of that equip-
ment or a commensurate brand.  PARD will invoice Partner of the cost due.

3.04 All theater equipment is provided “as-is.”

3.05 Plans to use fire, pyrotechnics, smoke, strobe lights, gun fire simulation, must be presented to staff in the Technical Request form 90 days in 
advance of production rehearsals or any marketing if to be used as elements of production.  It is the responsibility of the Partner to apply for and 
secure appropriate permits, fire watches or signage, as appropriate and provide copies of the permits to the site manager no later than 2 days 
before the use of these elements.

3.06 All Partners are responsible for providing and preparing their own technical needs including sets, props, costumes and lighting designs. Use 
of PARD equipment (e.g. flats, risers, additional drapery) is at the discretion of the Site Manager. Moving, preparing and securing approved PARD 
equipment is the responsibility of the Partner.

PARD’s Roles and Responsibilities:

3.07 PARD staff will respond in writing to a Technical Request Form no later than two (2) business days after the request is submitted to PARD 
staff.

3.08 PARD will provide general support in making the Site available as required and available to permitting departments in consideration of permit 
requests.

3.09     PARD is not responsible for any costs, fees or charges in the permitting process described in §8.05 nor will PARD incur costs to make 
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facility modifications in support of special effects requirements.

3.10 PARD shall provide supervision and troubleshooting of technical equipment during the Partner’s technical load-in or load-out- period or during 
the Partners’ operation of technical equipment for a presentation.

3.11 PARD will endeavor to provide privacy for dressing rooms and technical rehearsals within what is physically possible for the specific room 
and Premises.  PARD reserves the right to enter the Partner’s designated room(s) in the event of an emergency, or for maintenance and repairs.

3.12 Should PARD determine that the installation of materials such as Marley or Masonite is required to protect the space, PARD will be responsible 
for supplying and installing materials.

3.13 Bleachers, risers and seating for the audience area is PARD’s responsibility and PARD will be responsible for installing or repairing such items.  
PARD agrees to provide the designated number of seats assigned to the room.

5. MARKETING - PROCEDURES

Partner’s Roles and Responsibilities:

4.01 Partner is responsible for preparing all marketing materials related to their AAP programs. All marketing material including print, electronic, 
social media, etc. must be submitted for approval by PARD staff prior to release through any platform.

4.02 Partners presentation marketing material must include the PARD logo, the logo associated with the Premises, and City of Austin ADA state-
ment, CAPRA logo, and the City of Austin logo.

4.03 Partners should prepare marketing materials for PARD approval timelines. Approval timelines for marketing materials will vary from 1-5 
business days.

4.04 Partners must submit basic program descriptions on their initial Room Reservation Form, due on January 2nd of every year, in order to be 
included in the Division’s Season Brochure for the following Fall Season.  Inclusion is not required.

PARD’s Roles and Responsibilities:

4.05 PARD shall assist in the design of publicity materials by providing ADA statement and high quality logos, (PARD logo, COA seal logo, CAPRA 
logo, Site logo) consistent with the City’s regulations on use of the City seal and logo.

4.06 Approved event materials provided 30 days in advance to PARD will be listed on the Site’s website, event calendar, and publicity materials will 
be distributed in the Site’s e-newsletter to all site members and other media outlets. Approved event materials provided 15 days in advance to 
PARD will be provided with online posting assistance by the front desk monitors on duty for evening rehearsals.
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The mission of the Asian American Resource Center (AARC) is to provide spaces, services, resources, and 
programs through an Asian American Pacific Islander perspective. The vision is to empower Austin’s diverse 
communities through cultural understanding and life-enhancing opportunities.

8401 CAMERON ROAD, AUSTIN, TEXAS 78754 | 512-974-1700 | AUSTINTEXAS.GOV/AARC

The George Washington Carver Museum, Cultural and Genealogy Center is dedicated to the collection, 
preservation, research, interpretation and exhibition of historical and cultural materials reflecting all 
dimensions of experiences of persons of African descent living in Austin, Travis County, and in the United 
States. The museum is also a key source of information on the history and celebration of Juneteenth.

The mission of the Dougherty Arts Center (DAC) is to support emerging through established artists who 
create, showcase, and experience art first hand.

We envision the DAC as Austin’s cultural living room where people of all ages, races, ethnicities, abilities, 
genders, sexual orientations, socio-economic statuses, nationalities and religions gather to create community 
through the arts.

The Emma S. Barrientos Mexican American Cultural Center is dedicated to the preservation, creation, 
presentation, and promotion of the cultural arts of Mexican Americans and Latino cultures.  

The Center is a resource for the community and visitors to learn and participate in classes and programs 
that will foster a meaningful understanding and appreciation of not only Mexican American, but also Native 
American, Chicano, and other Latino cultures.  The programs and educational curriculum include areas of 
visual art, theatre, dance, literature, music, language arts, and multi-media.

ASIAN AMERICAN RESOURCE CENTER

GEORGE WASHINGTON CARVER MUSEUM, CULTURAL AND GENEALOGY CENTER
1165 ANGELINA STREET AUSTIN, TX 78702 | 512-974-4926 | AUSTINTEXAS.GOV/CARVERMUSEUM

DOUGHTERY ARTS CENTER
1110 BARTON SPRINGS RD. AUSTIN, TEXAS 78704 | 512-974-4000 | AUSTINTEXAS.GOV/DAC

EMMA S. BARRIENTOS MEXICAN AMERICAN CULTURAL CENTER
600 RIVER ST. AUSTIN, TX, 78701 | 512-974-3772 | AUSTINTEXAS.GOV/ESBMACC
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Date

Please fill out the application with answers no longer than 250 words in length. Attach requested materials to the application 
in a flash drive or CD. Materials must be received by the deadline date of December 16th, 2018.

If yes, name you applied under as a Cultural Contractor

City City

Address Address

State StateZIP Code ZIP Code

E-mail E-mail

Telephone

Website

Telephone

Website

Organization Mailing Address (If applicable)Applicant Mailing Address

First and Last Name of Applicant

Secondary Contact or Board Chair Name and Title (if applicable)

Organization Name

If you have a fiscal sponsor, what is their name?

Secondary Contact or Board Chair Telephone

Preferred Start and End Date of your project

Secondary Contact or Board Chair Email

Do you have 501c3 Status? Yes

Yes

White/Non Hispanic White/Non Hispanic

No

No

Latino/Latinx/
Hispanic

Latino/Latinx/
Hispanic

Black/African 
American

Black/African 
American

Native Native

Asian/Pacific 
Islander

Asian/Pacific 
Islander

Other Other

Are you currently a 
Cultural Contractor with 
the City of Austin?

Applicant Race/
Ethnicity/Culture

Project Race/
Ethnicity/Culture

M M D D Y Y Y Y

FY20 Artist Access Program 
Application

SECTION 1: SUMMARY INFORMATION
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1. ORGANIZATIONAL/PROJECT QUALITY - 30 POINTS

Each question is worth 5 points. 

Summarize your artistic/organizational and production history. How many shows do you produce per year; how many shows have you produced as this 
company/band/organization? Limit: 250 Words

How do you get your work done? Describe the support you receive from staff, volunteers, board and/or contractors and their roles.  Limit: 250 Words

Provide us with your audience reach and attendance for previous events you have produced and samples of audience or critical response.  Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 2: QUESTIONS RELATED TO APPLICANT CRITERIA

1110 Barton Springs Road 
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Provide samples of your work (video, audio and/or photos) and your Artist Statement via USB Flash Drive and/or CD. The flash drive and/or CD will not be 
returned to the artist upon submission. In the box below, please describe which physical media you will be attaching to this application for submission. 

Describe your short and long term goals for your proposed project(s).  Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 2: QUESTIONS RELATED TO APPLICANT CRITERIA
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2. MANAGEMENT CAPABILITY - 20 POINTS
What is your Artistic or Organizational Budget for expenditures and revenue for the past year and coming years? Please provide a summation of your past 
budget year, for the current year and for next year. Include Total Artistic Expenditures, Administrative Expenditures, Other Expenditures and Total Revenue including 
Grant or Corporate Donation Revenue, Earned Revenue, Personal Funds and Other Donations. Limit: 250 Words
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Describe your marketing plan for your projects. Limit: 250 Words

How far ahead of your production date do you know the title and content of your work? Limit: 250 Words

List three references that can comment on your management capability.

FY20 Artist Access Program 
Application

SECTION 2: QUESTIONS RELATED TO APPLICANT CRITERIA
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3. PROJECT FEASIBILITY - 10 POINTS

4. COMMUNITY INVOLVEMENT - 10 POINTS

Have you raised the funds for the proposed projects?  If no, how do you plan to raise the funds? Limit: 250 Words

What are your greatest needs to accomplish your projects’ goals. i.e. Specific types of equipment, size of stage or dressing room space, volunteers, size of space, 
marketing support, etc.   Limit: 250 Words

Describe how you wish to get the community involved in your artistic project. Limit: 250 Words

FY20 Artist Access Program 
Application
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How does the applicant provide leadership to artists and smaller organizations in their field and/or foster collaborations or partnerships between themselves 
and other arts organizations? Limit: 250 Words

Describe the relevancy of your project to the site’s mission and audience.  Limit: 250 Words

What have you done to demonstrate prior interest in the site’s mission? Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 2: QUESTIONS RELATED TO APPLICANT CRITERIA
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5.RELEVANCY TO SITE MISSION - 30 POINTS
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Describe your outreach plans for the site’s audience or community. Limit: 250 Words

Describe the educational project that you wish to contribute to the site. Limit: 250 Words

How will your activity build bridges to other communities? Limit: 250 Words

Provide letters of recommendation from stakeholders for this site. Please attach the letters of recommendation with your application and indicate the 
stakeholder’s name(s) below.  

FY20 Artist Access Program 
Application

SECTION 2: QUESTIONS RELATED TO APPLICANT CRITERIA
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Project Title Project Budget 

Project Description. Limit: 250 Words

Why did you select this site? Limit: 250 Words

What aspect of this project will be advertised and open to the public? Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 3: PROJECT PLAN AND SCHEDULE

1110 Barton Springs Road 
Austin, Texas 78704

512-974-4001

laura.esparza@austintexas.gov
austintexas.gov/MuseumsAndCulture

1. PROJECT/ACTIVITY #1 

Please answer the following questions

Preferred Rehearsal Period (if applicable)

Preferred Site & Room #1 Preferred Site & Room #2 Preferred Site & Room #3

Preferred Performance Period (if applicable)



15

Project Title Project Budget 

Project Description. Limit: 250 Words

Why did you select this site? Limit: 250 Words

What aspect of this project will be advertised and open to the public? Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 3: PROJECT PLAN AND SCHEDULE

1110 Barton Springs Road 
Austin, Texas 78704

512-974-4001
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2. PROJECT/ACTIVITY #2 

Please answer the following questions

Preferred Rehearsal Period (if applicable)

Preferred Site & Room #1 Preferred Site & Room #2 Preferred Site & Room #3

Preferred Performance Period (if applicable)



16

Project Title Project Budget 

Project Description. Limit: 250 Words

Why did you select this site? Limit: 250 Words

What aspect of this project will be advertised and open to the public? Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 3: PROJECT PLAN AND SCHEDULE

1110 Barton Springs Road 
Austin, Texas 78704

512-974-4001
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3. PROJECT/ACTIVITY #3 

Please answer the following questions

Preferred Rehearsal Period (if applicable)

Preferred Site & Room #1 Preferred Site & Room #2 Preferred Site & Room #3

Preferred Performance Period (if applicable)
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Project Title Project Budget 

Project Description. Limit: 250 Words

Why did you select this site? Limit: 250 Words

What aspect of this project will be advertised and open to the public? Limit: 250 Words

FY20 Artist Access Program 
Application

SECTION 3: PROJECT PLAN AND SCHEDULE

1110 Barton Springs Road 
Austin, Texas 78704

512-97dfdfdfdfd1
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4. PROJECT/ACTIVITY #4 

Please answer the following questions

Preferred Rehearsal Period (if applicable)

Preferred Site & Room #1 Preferred Site & Room #2 Preferred Site & Room #3

Preferred Performance Period (if applicable)
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