CITY OF AUSTIN PRESENTS

i ject delivel

Wage Rates and

Payroll Reporting
Section 00830
for Construction Projects



COA REQUIREMENTS

Davis Bacon and Texas Statute
2258 mandate prevailing wages
be paid for all public construction

projects.



PREVAILING WAGE RATE
DETERMINATION

® \Wage Rate Determination Scales are
checked and updated weekly.

® The version included in the contract
applies to that contract through its
completion.

® The Wage Rates required are located in

Section 00830 of every City of Austin
Construction contract.



SITE OBSERVATIONS

o The initial visit takes place within 3
weeks of the Notice to Proceed.
Additional visits can occur at any
time. We will:

e Closely observe workers on site

e Check for vendors not on the
compliance plan

e Verify required Postings
e Conduct employee interviews



WAGE AUDITS

o Federally-funded projects

e Federally-funded projects are monitored
throughout their duration.

e All employees must be paid not less than
once weekly for the work performed the
previous week.

e All payrolls must be provided to the City
weekly.

e All payroll information must be provided at
the beginning of the project.




COA EXPECTATIONS

o Comply with the “Conditions of the
Contract’
e Ensure workers are classified and paid proper
prevailing wages
e Ensure workers are paid on time

e Ensure workers are paid time-and-a-half for overtime
hours worked

e Ensure required posters are displayed at work site

e Ensure that payroll records and required forms are
filled out and retained for three years after completion
of the contract
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MOST COMMON ISSUES
OF NON-COMPLIANCE

o Contractor failed to maintain weekly payroll
reports, compliance statements, and other
documentation, including documentation
from subcontractors.

o Contractor failed to pay employee proper
wages due to misclassification of duties.

o Contractor paid straight time for overtime
hours worked.

o Apprentices were not enrolled in a DOL-
approved apprenticeship program.
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WHOM TO CONTACT

o Contract Management Department
e Contract Administration Division
City of Austin
505 Barton Springs Rd, Suite 1045
Austin, TX 78704
e Russell Kyle

e Contract Compliance Specialist, Sr.
e (512) 974-1404

e Andrea Pimentel
e Contract Compliance Specialist
e (512) 974-9377
e Frank H. Mays
e Division Manager
e (512) 974-7051
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CITY OF AUSTIN
WEEKLY PAYROLL
(For Contractor's Optional Use: See Instructions)

NAME OF CONTRACTOR | ,OR SUBCONTRACTOR| | ADDRESS PAGE OF SHEETS

PAYROLL No. FOR WEEK ENDING  PROJECT AND LOCATION PROJECT/CONTRACT NO.

8
m @ (2) BAY MO DATE “ ® 6 (7) DEDUCTIONS - BASED ON GROSS WAGES FOR ALL PROJECTS: ®
NAME AND ADDRESS OF

Wed [Thu |Fri Sat_ |Sun |Mon |[Tue NET WAGES
EMPLOYEE WORK TOTAL| RaTEQF |SROSSAMOUNT TOTAL PAID FOR
CLASSIFICATION HOURS WORKED EACH DAY HOURS| PAY/FRINGES | jos/aiLions | FWH MCARE FICA *OTHER | DEDUCTIONS| WEEK
#1
#2
#3
#4
#1
#2
#3
#4
#1
#2
#3
#4
#1
#2
#3
4
#1
#2
#3
#4
#1
#2
#3
#4
#1
#2
#3

#1
#2
#3
#4
#1
#2
#3
#4
#1
#2
#3
#4
#1
#2
#3

ST 24

Ovartima or
Straight Tima

oT

oT

g

oT

oT

oT

oT

9

oT

INAVAVANAVANANAVANANAY

*THIS COLUMN SHOULD MATCH THE PAYROLL AUTHORIZATION FORM.



INSTRUCTIONS FOR COMPLETING CITY OF AUSTIN PAYROLL FORM

Column 1 — Name and Address of Employee: The employee’s full name must be shown on each weekly payroll submitted. The employee’s address must also be shown on the payroll cdven‘ng
the first week in which the employee works on the project. The address need not be shown on subsequent weekly payrolls unless the address changes. i
Column 2 — Work Classification: List classification descriptive of work actually performed by employees. Consult classification and minimum wage schedule set forth in contract specifications.
If additional classifications are deemed necessary, contract City of Austin representative. Employee may be shown as having worked in more than one classification provided accurate |
breakdown or hours so worked is maintained and shown on submitted payroll by use of separate entries.

Column 3 - Hours Worked Each Day: For each day, provide the number of hours the employee worked. Enter as overtime hours the number of hours worked in excess of 40 hours a week.

Column 4 — Total Hours: Self-explanatory

Column 5 - Rate of Pay/Fringes: In straight time box, list actual hourly rate paid the employee for straight time worked plus in cash in lieu of fringes paid the employee. When recording the-
straight time hourly rate, any cash paid in lieu of fringes may be shown separately from the basic rate, thus $3.25/50.40. This is of assistance in correctly computing overtime. See "Fringe
Benefits™ below. In overtime box show overtime hourly rate paid, plus any cash in lieu of fringes paid the employee. See "Fringe Benefits" below. Payment of not less than time and one-half the
basic or regular rate paid is required for overtime. In addition to paying no less than the predetermined rate for the classification which the employee works, the contractor shall pay to approved
plans, funds or programs or shall pay as cash in lieu of fringes amounts predetermined as fringe benefits in the wage decision made part of the contract. See "FRINGE BENEFITS" below.

FRINGE BENEFITS - Contractors who pay all required fringe benefits: A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less than were determined in
the applicable wage decision of the Secretary of labor shall continue to show on the face of the payroll the basic cash hourly rate and overtime rate paid to his employees just as he has always
done. Such a contractor shall check paragraph 4(a) of the Statement of Compliance to indicate that he is also paying to approved plans, funds or programs not less than the amount
predetermined as fringe benefits for each craft. Any exceptions shall be noted in section 4{c).

Contractors who pay no fringe benefits: A contractor who pays no fringe benefits shall pay to the employee, and insert in the straight time hourly rate column of the payroll, an amount not less
than the predetermined rate for each classification plus the amount of fringe benefits determined for each classification in the applicable wage decision. Inasmuch as it is not necessary to pay

Use of Section 4(c), Exceptions

Any contractor whao is making payment to approved plans, funds, or programs in amounts less than the wage determination requires is obliged to pay the deficiency directly to the employees as
cash in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check, shall be entered in section 4(c). Enter in the Exception column the craft, and enter in the
Explanation column the hourly amount paid the employee as cash in lieu of fringes and the hourly amount paid to plans, funds, or programs as fringes. The contractor shall pay, and shall show
that he is paying to each such employee for all hours (unless otherwise provided by applicable determination) worked an amount not less than the predetermined rate plus cash in lieu of fringes
as shown in Section 4(c). The rate paid and amount of cash paid in lieu of fringe benefits per hour should be entered in column 5 on the payroll.

Column 6 - Gross Amount Eamed This Job/All Jobs: Enter gross amount eamned on this job. If part of the employees’ weekly wage was eamed on jobs other than the job described on this ;
payroll, enter in column 6 first the amount eamed on this job and then the gross amount eamed during the week on all jobs, thus $63.00/$120.00. ;

Column 7 - Deductions: Five columns are provided for showing deductions made. If more than five deductions should be involved, use first four columns; show the balance deductions undér
"Other” column; show actual total under "Total Deductions" column: and in the attachment to the payroll describe the deduction contained in the "Other” column. If the employee worked on.other
jobs in addition to this project, show actual deductions from his weekly gross wage, but indicate that deductions are based on his gross wages.

Column 8 - Net Wages Paid for Week: Self-explanatory

Totals - Space has been left at the bottorn of the columns so that totals may be shown if the contractor so desires.

Space has been provided between items (1) and (2) of the Statement of Compliance for describing any deductions made. If all deductions made are adequately described in the "Deductions”
column above, state "See Deductions column in this payroll." See paragraph entitled "FRINGE BENEFITS" above for instructions concerning filling out paragraph 4 of the Statement of
Compliance.
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