INSTRUCTIONS for 2018 GTOPS Application Packet

INSTRUCTIONS for Completing the
2018 Grant for Technology Opportunities (GTOPs)
APPLICATION PACKET

Funded by the City of Austin’s Telecommunications &
Regulatory Affairs (TARA) Department as a matching
grant program supporting local organizations in their
efforts to include all our citizens in an emerging digital
society.

A
FARRN

NOTE: Potential applicants to any City of Austin solicitation must be registered as a City of
Austin vendor. Don’t know if yours is? Don’t remember your vendor code? Need to register as a
vendor for the very first time? No problem. Just head on over to Vendor Connections now at
https://www.austintexas.gov/financeonline/vendor_connection/index.cfm.

Once that is squared away, please continue with these instructions.

If you are interested in applying for GTOPs 2018 funding, please contact us with a Letter in Interest.
The letter (no more than two pages) should include your:

* Agency’s legal name

* City of Austin Vendor Code

* Name and contact information

* Executive Director’s full name

* Executive Director’s email address

* Executive Director’s primary phone number with area code

* Brief description of your organization and its activities

* Description of the program for which you would like to apply for funding
* Description of the key client base this program would serve (e.g. Hispanic, low-income,
youth 0-12, elderly 65+ etc.)

* Description of how this program would be a good fit for GTOPs funding
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INSTRUCTIONS for 2018 GTOPS Application Packet

Mandatory Online Training

Once you have submitted your Letter of Intent and heard back from us, please complete the
Mandatory Online Orientation for GTOPs 2018. Certification of completion is due December 1st
2017.

Application

Organizations choosing to apply for GTOPs 2018 must create a new application in the grant
management website and complete the application by Spm on December 1st.

If you are currently receiving GTOPs funding, you may log into the website at
https://www.ctkodm.com/austin using your unique username and password to continue.
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The 2018 GTOPs APPLICATION submission must be COMPLETED and CERTIFIED no later
than 5pm, CST, December 1, 2017.

This application consists of accurately creating and/or editing an “Agency Intake” form AND
completing, uploading supporting attachment files, and certifying a second form entitled, “Program
Application for GTOPs.”

The first form, entitled “Agency Intake,” describes to TARA particular information about your
organization, mission, key personnel, organizational services/programs, etcetera.

The second form, entitled “Program Application for GTOPs,” is a multi-purpose form, which
requires a combination of data-entry and uploading of supporting documentation as file attachments.
This second form, “Program Application for GTOPs,” should not be started until the “Agency
Intake” form is completed and accurate.

You may edit as often as you like through 5:00pm CST, December 1, 2017, or upon organizational
certification, whichever comes first.

Do not complete the “Agency Certification of GTOPs Application” section until you are
ABSOLUTELY SURE you are ready to do so. Once the “Program Application for GTOPs” form is
certified and saved, you may log-out of the website.

The organizational contact identified on the form will receive an auto-generated, message receipt
from digital.inclusion @austintexas.gov indicating that your certified application was received. If you
did not get this message, either you did not certify or your junk mail settings are set to block the
digital.inclusion @austintexas.gov resource account. If it is the later, go into your junk email options
settings and make sure “Never Block Sender’s Domain” is selected so all messages originated from
the city of Austin (i.e., firstname.lastname @austintexas.gov and resourcename @ austintexas.gov )
are added to your safe senders list.

Please be advised that TARA personnel will make contact with you based on their following
schedule:

December 1, 2017 — Last GTOPs Applications Accepted

January 15, 2018 — Written Responses Due from Applicants

February 16, 2018 — Tentative Oral Presentations

March 2018 — Commission Meeting — Awards Recommendations Presented

If you have any questions or concerns, contact the City of Austin Digital Inclusion team including
GTOPs Coordinator John Speirs at digital.inclusion @austintexas.gov or (512) 974-3510.
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Purpose: To provide guidance to agency level users on how to complete Program-Related forms
within the CIODM.

Note: The website hitps://www.ctkodm.com/austin is a secured site with customized functionality.
To ensure an effective, user-interface experience with the server, please confirm the
following requisites are enabled/disabled:

Requisites:
o Own internet connection

o Internet Explorer Browser version 11 or newer
o If none, see http://windows.microsoft.com/en-US/internet-explorer/products/ie/home
Completely Disable Browser’s Pop-Up Blocker

Completely Disable Add-In Toolbar(s) Pop-Up Blocker(s) (If Any)

Enable Scripting in the Browser’s Security Settings

(@]

o O

Set Browser’s Website Privacy Settings to “Always Allow” the domain “ctkodm.com”

(@]

o Add the domain “ctkodm.com” to Browser’s Compatibility View Settings

If you need assistance confirming and/or setting up any or all of the above, please download and
follow the guidance “Internet Explorer Optimization” in the bulletin “Guides for Agencies” on the
“MY ODM Dashboard” (Screen immediately after log-in). Still need additional assistance, please
give the site administrator a call during regular business hours at (512)972-5075 or (512)972-5018.

Open the Internet Explorer web browser
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o Enter https://www.ctkodm.com/austin in URL Address box
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/2 My ODM Dashboa ows Internet Explorer

Jilﬂl
S T —r— Y= G
Fle Edt Vew Favoites Toos Help U
*Fa\mtﬁs |7ﬁg ) 2016 Pay Caendar £ ATXN & Defered : K fon OL... < HHSD Aralyic... | Eventbrite-COAEmaiHldold! § ODM-Passnord Retrievalf.. + PIRAQ -COA Emai Address... > SurveyMonkey -Login 7 C 7

4 My ODM Dashboard | |

Navigation Menu

My ODM Dashboard

Welcome, Allan McCracken &

Click here to print instructions on how to complete your GTOPs Application Packet (Recommended).

Click here for blank paper GTOPs Application frms (Agency Intemal Use Only).

Wy Folders @ 5% |If you have any questions or concerns, please contact John Speirs at (512) 974-3510 or John Speirs@austintexas gov
ly Folders z

“All deadline times are RECEIVED no later than 5pm CST, unless otherwise noted

Now Accepting 2016 GTOPs Applications Oct 14th, 2015
DEC 08 - GTOPs 2015 Applications Due @

CIODM New User/Refresher Training
gw employeevolunteer in need of training on this CIODM? Want to take a refresher course yourself?
& gwing CIODM New User/Refresher Trainings on

<Q__ 11:00 am Q Registration Available Q
&00 am Q Registration Available @

My F
No Files Saved

My Links ¢

No Links Saved

[een arow.

Iy occur under special circumstances during the payment request months of September 2015 and

To avoid delays when creating Current Month Payment Requests, see Possible Duplicate Invoice Numbers for details and solutions.

OCT 15 - Jul - Sep 2015 Qrtly Prgm Performance Certs Due from Agency @

OCT 15 - September 2015 Expenditure Report with Uploaded Support and Payment Request
JAN 05 - CIODM New User / Refresher Training (3:00 - 11:00 am)

JAN 06 - CIODM New User / Refresher Training (2:00 - 4:00 pm)

JAN 15 - Oct - Dec 2015 Qrtly Prgm Performance Certs Due from Agency

JAN 31 - Mid Year Spending Plan Due for Contracts Ending June 30, 2016

Expired Agency Deadlines:

SEP 15 - August 2015 Expenditure Report/Payment Request @

JUL 15 - Apr - Jun 2015 Qrtly Prgm Performance Certs

JUN 01 - Annual Administrative and Fiscal Review (AFR]

APR 30 - Mid Year Spending Plan Due for Contracts Ending Sept. 30, 2015

Important GTOPs Agency Timeline Dates* Sep 16th, 2015
Approaching Timeline Items:

H

€ Intemet | Protected Mode: OFf

V- [Smow -
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/2 Agency Intake Folder - Windows Intemet Explorer

@jv |i http thodm.com/odmpress/4,3/doc_folder. php?ParentFormiD= 16ParentDocD =22

93

L

31 X[ g 8=

Fle Edt Vew Favoites Toos Help

{

by

| £ i6Pay Caendar €] ATIN € Defered Compensation ... . Defered Compensaton OL... € HHSD Performance Analytc. .. 2] Eventbrite COA Emai-tdod! @ 0DM -Passord Retrval ...

. Favortes

4 Agency Intake Folder

# PR4Q -COA Email Address... <"

»

> SurveyMonkey -Login 7 Councl Budget Questions

Navigation Menu

‘ CTK Test Agency - do notremove _ ~cdio oDl

- Create New - B

Existing Program Application Forms
View Application View [ Hide All

Print Forms

Agency Name
CTK Test Agency - do not remove
Program Application Checklist (5)
Program Budget and Narrative (16)
Program Cover Page (17)

Program Funding Summary (1)

ALIAS / DBA for Agency

Program Performance Measures (12)
Program Staff Positions and Time (2)
Program Subcontractors (1)

Program Unit Cost Information (1)
Program Work Statement (1)

Back to Search Program Work Statement for Deliverables (1)

ctk

Username

Agency Intake

Funded Agencies
pRlcation

Administrative and Fis!
Review

Contract Document
Uploads

Attach Documents

Select Program Application

L=

@ tntemet | Protected Mode: OFf

ERESCTR)
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2 Agency Intake Folder - Windows Internet Explorer

thodm,

> Iﬁ htpe

4.3/doc_folder php D=18arentDocD=22

Hal

Jilﬂl

31X [S s P il

Ble Edt Vew Favoites Took Help

{

. Favortes |7ﬁ- £ 2016 PayCalendar £ ATXN £ | Deferred Compensation \E... |\ Deferred Compensation OL... < HHSD Performance Analytc... | Eventbite-COA Emai-Idold! §9 ODM -Passnord Retreval ...

4 Agency Intake Folder

i PIR4Q -COA Email Address... <

»

SurveyMonkey - Login 7 Coundi Budget Questions.

Navigation Menu|

‘ CTK Test Agency - do not remove _ A2 VyCDl

Back to Search

- Create New - 5

Existing Program Application Forms
View Application

Print Forms View [ Hide Al

Agency Name
CTK TesjAgency - do not remove
plication Checklist (5)

Program| \dget and Narrative (16)
Program

Program g Summary (1)
Program nce Measures (12)
Program 5t ions and Time (2}
Program Sul

Program Uni ‘mation (1)

ALIAS / DBA for Agency

Username
ctk

Agency Intake

Funded Agencies
Program Application
Closeout Summaries

Administrative and Fiscal
Review

Contract Document
Uploads

Aftach Documents

Select Agency’s Name

M}

€ intemet | Protected Mode: OFf

[7a - [®Rw0o% - 4
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[ gy e -wnsomsmeme e ——————— i)
mv Ii s ctkodm, com/austin/agenicy _intake php?ActiveProgram=28docld=22 j@ 1| X | = eng oo ]
He Edt Yew Fawnies Lods Heb 1

»

) Favorites |Tﬁ§ ) 2016 Pay Caendar £ ATXN & Deferred Compensation ... | Deferred Compensation OL... € HHSD Performance Andltic... &  Eventbrite COA Emai-idoidl & 0DM f. 1 PIRAQ -COAEmal Add yMonkey -Login 7% Councl Budget Questions
@ Agency Intake |
Navigafion Menu B

Agency Intake Pint l§ Save | Deicic [l New | Close

AFR Submission Status

i

Usemame Ictk . .

LHCIEL o © Complete All Viewable Fields

‘Share latest AFR info with United % Yes " No

e Captal e | and Ensure Any Preloaded

Information Is Up To Date and
Agency Information ACCurate .
|
Ngg;:cy\_ega\ ICTKTestAgency-donot remove Iﬁ
/

ALIAS I DBAT

Ao AT [ s DA for Agency

(enter only if

different than

legal name

above andan

“Assumed

Name

Certificate” is

provided to

HHSD)

:gz;‘::fﬂﬂ ISAAZ Capital of Texas Highway North, Suite 200 //

by Chy Austin /

Agency State I

AeneiZip 7575

AgeneyTaiiD 7, 1114119

:g;r:/cywabsne Agency Website

Agency Main

s (2323233223

Note to Vendors:

If you are an existing vendor registered with the City of Austin, or do not know if you are, Click Here to

Search.

Dane [T [ [ @ witemet | rotected ode: OFF ERES TR

Note: Information From This Form
Will Populate Into Your Next Form.

Please Ensure Everything is Correct
Before Creating Next Form
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- Agency Intake - Windows Internet Explorer

R
K= F2| %[ s o ctotm compousin

File Edit Wiew Favorites Tools Help

Goagle ‘ e

ogran= Y&l

7] Favorites | 5 (€8 Microscft ffice 2010 Traini... (€5 ity of Austin - HR. Advisr 2] AIMS Project Ste ¥ ANS Advantage & | eCOMES £ | eCAPRIS 44| Connect-Training @ | HHSWeb €5/ Inside [] outside
1
|0Agency Intake ‘ ‘ J2g) Home - gj Feeds (1) | ReadMail [ Prink - Page~ Safety - Took -

‘ ~

List any national level accreditations,
including date issued and date of
expiration

ency Board Informati
*Mumbet of Board Members 0
Frequency of heetings - Please Select -

Please hriefly describe the board
and volunteer committee structure
including functions and activities.

Please hriefly describe how the
hoard participates in fundraising

activities.
Coes the board review program Oves ONo
perormance?
Does the board annually approve OYes ONNo

the budget?

Ifnecessary, please include further
explanation for any items in this

|
e I
D tere. seroll Up and save.

Created By: fpply pply on: 04:17pm 10722012

6 Inkernet -

Message from webpage |E|

' Document has been saved
L
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2 Agency Intake Folder - Windows Internet Explorer

vlﬁmnuu--w

dm.

4.3/doc_folder php D=18arentDocD=22

8 X2 o

Jilﬂl

|

Ble Edt Vew Favoites Took Help

. Favortes |7ﬁ- £ 2016 PayCalendar £ ATXN £ | Deferred Compensation \E... |\ Deferred Compensation OL... < HHSD Performance Analytc... | Eventbite-COA Emai-Idold! §9 ODM -Passnord Retreval ...

4 Agency Intake Folder

»

I PIRAQ -COAEmail Address... > SurveyMonkey -Login 7 Coundi Budget Questions
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Navigation Menu| )
‘ CTK Test Agency - do not remove __ Acdio V0Dl by (LD
- Create\ew - v =
Existind Rrogram Application Forms
View Af fion Print Forms View [ Hide Al
Ag ame DBA a
C jency - do not remove ALIAS / DBA for Agency ctk
Pr lication Checklist (5)
Pr and Narrative (16)
Prog e (17)
Progri mary (1)
Progral easures (12)
Progra d Time (2}
Program
Program )
Program
Back to Search Program W bles (1)
Funded Agencies \
Program Application
Closeout Summaries .
Admiristrative and Fiscal From “Create New” List, Select
Review . .
Contract Document “Program Application for GTOPS”
Uploads
Aftach Documents
=
[ [ [ [ @ itemet | protected ode: Off [%a - [Rwow -
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Program Application for GTOPs

GTOPs Program Application

e ® Please Rate the GTOPs Goal Priorities In
Accordance With Your Application’s Preference
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/= Program Application for GTOPs - Windows Internet Explorer

)= [ httos: from.ctiod

_applcation_for_gft 1d=228Ac

Fle Edt View Favorits Tools Help

7;3 Favorites | & &) 2016 Pay Calender & AN € Deferred Compensation NE:,. | Deferred Compensaton 0L, € HHSD Per

& Program Application for GTOPs

L)

|| _
’7

APPLICANT INFO

JEIEI
ol
© Some fields on “Program Application for L
GTOPs” form will auto-populate with current -]

information from “Agency Intake” form.

Applicant
Organization

| CTK Test Agency - do not remove

Organization's

741111111

Federal TAX ID
Number
Organization Non Profit 501c3 * /

Contact Person IAHan

Physical Mailing Address

)
/

s, o~
Wailing State ,TX—

Mailing Zip 78701

Telephone ’7
Telepno A1

LA 232.232-3232

E-Mail Address

| allan.mccracken@austintexas. gov

Organization or
Program
Website
Address

IAgency Website

Program Name I

Fiscal Agent

(i different from
applicant
arganization)

I A

Briefly descrive ||

[T [ [ [ [ mtemet | Protected Mode: OFf

[Fa-TRwow -4
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& Program Application for GTOPs - Windows Internet Explorer,

/ﬁ: ———
G )w [+ % [ e ctkodm, com,

Fle Edt Yiew Favortes Tools Help

CEIEE]

T'V'j Favorites | <o (€5 Microsaft Office 2010 Traini...

€5/ City of Austin - HR Advisor & | AIMS Project Site B
& Frogram Application for GTOPs

program differs from services already availabl
measurable outcomes that you expect to achig
your clients and where possible include demo|

»

© Complete All Descriptive Narrative Fields ]

>

Attach Program

MNarrative Suppaort

Here

Click to Upload - Attach Program Narrative Support Here

1

Describe how your program supports the mission and goals of GTOPs.

® Upload Supporting Documentation for

Aftach Mission

MNarrative Suppart
Here

Each Descriptive Narrative Field

Click to upload - Attach Mission Narrative Sugport Here ]

Please describe how your program will have an ongoing andlor lasting im

(12MB Maximum on Each Upload Field)

Attach Community

Impact Marrative

=

Click to upload - Aftach Community Impact
Support Here Narrative Support Here

|

Dane

Please describe and demonstrate participation by community members in your program (explain how
you contacted them, how many became involved, and what sectors of your community they represent).
Provide specific examples of how they participated in selecting and planning your program and how

v

& Internet

fa | ®Biore -
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/= File Lipload - Windows Internet E... E||E|E|

Upload File

Click the [Browse] button to sean your hard drive
for the file you wish to upload. There is a 12MB
per file size limit for uploads.

| [ Browse... ]%

After the file has been found, click the [Upload
File] button to attach this file to the form.
Remember, if you already have a file attached,
this will overwrite the existing file.

[ Upload File H Cancel ]

/I

© Browse for file on remote computer.

(12MB Maximum on Each Upload Field)

@ Internet Expl..
L

® If Unable To See Upload File Pop-Up,
Hover Over Internet Icon on Start Task Bar
to See If It Is Hidden Behind Web Page
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Choose File to Upload

Lookin: [ 1§ My Computer -l o e m
. 53‘/: Floppy (A}
;5 e Losl Disk (C5)
My Recent 25 DVD-RW Drive {D:)
DDCi’“E”tS “eeHEA BACKUP (F)
@ 52 durdata on '10,90,52,123 (G:)
S#exchange on 'hhsAnton' (K:) . .
Do®  [mreonriond b1 © Navigate on Your Terminal to Locate
S McCrackenaly on HHSOrian (M2 . .
) Eewer e Desired File.
i 5 apps on ‘hhsorion’ (07)
y Documents et ner on ‘coacd crgibanner’ (R:)
o :zgroups on ‘hhsAnton’ (T:) . .
P8 Erbicon bt 2) (12MB Maximum on Each Upload Field)
My Computer
My Metwork.
Places
File name: [ = Open
Files of type [ Files (=) | Cancel
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Choose File to Upload

&

ty Recent
Documents

F

Desktop

\$

My Documents

@

y Computer

¢ i

My Metwork
Flaces

Loak jt: |.D My Documents

J LIF S 1

o1 3GTOPsApplicationProcedures . doc

S| ~enewmcerackenal . pst. tmp
IgReportDay'LaIJorDaih.fF‘."12.csv
IE_I]F‘r’l2DavLaborOpenDataPortaIF\uthorization.doc

(- viewourcIoDM, acedb
IE_I]ProgramCoverPageDatesComparisonCode.doc
lﬂ_]ProgramBudgetand MarrativeDatesComparisoniCode, doc
@_]ReportEIigibIeContractors21SeptemberZDlZ.xIs
IE_I]ReportTrainingRSVF‘Future.rtF
:lﬂ_]clyde Biowd 9-19-12 Appeal for Accrued Leave Donation.doc
@ReportEIigibIeContractorsSept2D12.xls
@_1ReportMissingPaymentRequests.ﬂ.ugusQU12.x|s

@Asian Change Btwn 2000 and 2010.ppE
@_]ReportMissingPaymentRequestsJuIyZD12.x|s

W Elizabeth Gonzalez-Zamora &-1-12 Leave Donation, doc
@_]ReportEIigibIeContractorsS1JuIyZDlZ.xIs

= 1ReportMissinngymentRequestsSUJulym12 Lxls

=z oa e m-

ERFv130ataT ableStartHHSDZ s

EFFy130ataT ableHHSD xlsx

@ queryHHSDPerformanceC YEZMay201 2, xlsx

@ Ana M Rodriguez Appeal for Accrued Leave Donation.doc
@ queryHHIDPerformanceCYE. xls:x

@ queryHHIDPerformanceCYEL2FY 13, xlsx

@ Data Table HHSD20ARr2012, xls%

E reportgzomotCertified. xds

@J ReportCuarterlyProgramPerformanceMotCertified. xls
@J ReportMissingQZD. xls

@J ReportMissingQPF . xls

@ CIODMULlizationFor TARA, doc

ﬂjmccrackenal.pst

lﬂj Blackland Cormmunity Developrent Corporation.doc
lﬂ_ﬂ GTOPsRequestForQDMUElzation, doc

IEIJ newstaffriodmuser .doc

@ sql staging.doc

] programRelstedFormProcedureforStaff, doc

B programRelstedFormProcedure. doc

O Select Desired File

@Day Labor Open Data Portal Authorization. d
E_‘]Report12.°.FRChecklistInfo.xIs

IE_I]HRU Assigned Skaff for Agency Intakes.doc
IE_I]HIV Agency Usernames and Temp Password
@_]ReportMissingPaymentRequests.ﬁ.prilm12.x|
E R andomGeneratar. xls

|Z_I]Data Table HHSD sort. xlsx
E_]F‘r’lSGehringMeasuresMcCrackﬁnView.xls
@IEBrowserOptimization.doc

@ NewapplicationProceduresCondensed201 2. doc
@ NewdpplicationProceduresOldCondensed2012. doc
lﬂj NewdpplicationProcedures2012, doc

B cHACHIPTimeling .doc

IEIJ WordsofEncouragementforyinceR etirement, doc
Eﬂ AppendTextTest, mdb

EFv1201R0l-Up Results. xls

lﬂj ReportMissingGFP. rtf

@ ReportMissingQZ0. rkf

B repartgzDhotCertified.rtf

lﬂj RepartQuarterlyProgramPerfarmanceMatCertified. rtf
E opBcd mdb

IEIJ Install MySQL ODEC 5,1 Driver Instructions,doc
IEﬂSet M3 ACCESS ODEC Connection Instructions . doc
2 opBCs . mdb

ER obBcz mdb

@ ySGL QDBC Connector Instructions, doc
Eopect mdb

lﬂj MvSL Workbench Mirror Instructions, doc

File parme: |2D1 AGTOPsdpplicationProcedures. doc ﬂ
Files of type: | 41 Files (~7)

® Select Open to Attach File

(12MB Maximum on Each Upload Field)
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/= File Lipload - Windows Internet E... [Z||E|[g|

Upload File

Click the [Browse] button to sean your hard drive
for the file you wish to upload. There is a 12MB
per file size limit for uploads.

© Select Upload File

k4201 3GTOPsApplicat [ Browse. |

After the file has been found, click the
File] button to attach this file to th
Remember, if you already h
this will overarite the ey

[ Upload File H Cancel ]
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@:__ - v|g|_,l.-| pv
= = @ File Attachment Hyperlink Added i

[ eCOMBS & eCAPRIS 4] Connect-Training @ | HHSWeb 5 Inside [ outside

T'V'J Fav
| 4 Progr X5 Home - [;J = - =] ReadMail gég B o [rmpe Sdthre feee ")
T ~
(Matching + Grant -
Amounts
Requested)
Please describe your p e community need it addresses. If relevant, describe how this
program differs from se dy available in the community. Where possible, indicate
measurable outcomes tl ect to achieve if the program is successful. Please also identify
your ¢lients and where clude demographic and geographic information.
|/
Aftach Program 2013GTOP SApplicationP res.doc
MNarrative Suppaort Ly
IRl [ Click to uploa - Attach Prograiha_——<uggert Here |
Describe how your program supports the mission and goals of(h\
® Note: System Will Rename File
P Hyperlink After Saving the Form to a
Marrative Support Click t 10ad - Attach M Narrative S . . .
Here e e e 2t - System Generated Name. This Link Will
Not Look The Same Should You Return
Please describe how your program will have an ongoing al and Edit The Form Before Cel”tifyil’lg
| | v

E1 € Internet E100% v

Dane
2 Ry m 4:S0PM

iy start E/SFARBREEAM 7| [ nbox-Habox.. —~ 2 Frogram Applica... | [0
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& Program Application for GTOPs - Windows Internet Explorer,

© Complete All Descriptive Narrative Fields
@ :j)" | X |5 hitps ctkodm.com,

Fle Edt Yiew

Favorites  Tooks  Help

M‘ Favorites

€5 Microsaft Office 2010 Traini...

€5/ City of Austin - HR Advisor @ | AIMS Project Ste © AMS Advantage @ | eCOMES
& Frogram Application for GTOPs

7 >
;;}!Hnme ¥ r W Pk v Pags - Ssfety - Tonks -

program differs from services already available in the community. Wher;
measurable outcomes that you expect to achieve if the program is s,
your clients and where possible include demographic and geogr;

>

€ also identify

on.
Attach Program
MNarrative Suppaort Click to u
polosacd - Attach Frogram Narrative Support Here -Delete
Here ]

Describe how your program supports the mission and goals of GTOPs.

Aftach Mission

® Repeat Uploading of Supporting
Narive Supsor T T j=={ Documentation for Each Descriptive

Narrative Field Until Complete.

Please describe how your program will have an ongeoing andfor lasting impact

Attach Community
Impact Narrative Click to upload - Attach Community Impact
Support Here Narrative Support Here

Please describe and demonstrate participation by community members in your program (explain how
you contacted them, how many became involved, and what sectors of your community they represent).
Provide specific examples of how they participated in selecting and planning your program and how
Done

v

& Internet

fa | ®Biore -
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INSTRUCTIONS for 2018 GTOPS Application Packet

e Program Application for GTOPs - Windows Internet Explorer

ctkodm.com,

[al+s A ol

@j' 5| AR |5httns

Fle Edt Yiew Favortes Tools Help

jng & | HHsweb (€5 Inside [ outside

. Favorites | < 2 (€5 Mierosaft Office 2010
& Program Application for GTORs Il Read mail gég Prik = Page - Safety ~ Tooks - ’f
©® When You Are ABSOLUTELY Certain =
You Are Ready to Certify an Accurate et s
Completion of Your GTOPs Application,
Enter Full Name, Title, and Certification
Date.
l Organizational f
S Jios - Attsch Crosnizstionsl Descrigtion Narrstive Support Hers ]
Marrative Support
Here
RE: Attachments e printed brochures, videotapes, fliers, photographs or other
promotional mate| aterial will be discarded. )
The signatory declar he is the elected or appointed Chair, President, Executive Director or
CEO of the applicant tion, assures that a majority of members of the organization’s governing
board have agreed to ake this program, and assures that any funds received as aresult of the
application will be use for purposes set forth herein.
Agency Certification of GTOPs Application
Full M i
Pl e ® Scroll Up and Save.
Dale of Cerifical
(End of Application)
[Please Scroll Up and Save Form]
2
El & Internet a v B -

L] "l,, Wour GTOPs application Has Been Received, Thank You,
L

Message from webpage E'

L] E Document has been saved
L
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INSTRUCTIONS for 2018 GTOPS Application Packet

/2 Agency Intake Folder - Windows Internet Explorer |8 ﬂl
2 v|t et . ctkodm. comjocmpress 4. 3fdoc_folder ph?ParentFomiD = LiarentDociD =228ActveProgram=1 & ] | % (R 1ol

Fle Edt Vew Favoites Toos Help

o Favortes |1ﬁ§ B 2016Pay Calendar £ ATXN | Deferred Compensation NE... |\ Deferred Compensation OL... € HHSD Performance Andlytc... € Eventbrite-COA Emai-Idod! 9 ODM -PassnordRetrieval ... - PIRAQ - COA Emal Address... < SurveyMonkey -Login 7 Councl Budget Questions

4 Agency Intake Folder | |

Navigation Menu A

‘ CTK Test Agency - do not remove _ /dd1o 1/yOC1 i bl
- Create New - i
Existing Program Application Forms
View Application Print Forms View/ Hide All
Agency Name Username
CTK Test Agency - do not remove ALIAS / DBA for Agency ctk
Program
Program
Program
e @ Once Saved, Your Program
s Application For GTOPs Record May Be
my=ni Found in This Section To View, Under
Program
mgan| BOlded Form Name.
Back to Search Program o

Funded Agencies

Program Application

Closeout Summaries

Administrative and Fiscal
Review
Confract Document
Uploads
Attach Documents
Done [ [T T [ | /@ mntemet|Pprotected Mode: Off [ [®wm0% - 4
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/3 Agency Intake Folder - Windows Internet Explorer ] ﬂl

@O' [fo e 28ActveProgan=1 jg‘ 31 [Bns |

File Edt View Favortes Tools Help

w.cthodm.com/odmxpress/4. 3/doc_folder php?ParentFormID = 1P arentDocD

E/:( Favorites | '}1@- £ 2016PayCalendar £ ATXN & Deferred Compensation NE... l Deferred Compensation OL... < HHSD Performance Analyte. . £  Eventbrite-COA Email-Idold!! @ ODM-PassnordRetrieval f.. 1 PIR4Q -COAEmail Addess... < SurveyMonkey -Login 7 Councl Budget Questions

4 Agency Intake Folder | |

Navigagion Menu| B

‘ CTK TestMot remove  ~cdioy0Dl Agency Intake

Username
ALIAS / DBA for Agency

Program Budget and
Program Cover Page (17)
Program Funding Summary (1)

Program Perforn]
Program Staff P
Program Suf:w:orl o S 1 “L ’ f “N . . M ),
Program Unit elect "Logout™” from avigation Menu
Program Work S}
Back to Search Program Work S}
Funded Agencies
Program Application
Closeout Summaries

Administrative and Fiscal
Review

Contract Document
Uploads

Aftach Documents

€ Intemmet | Protected Mode: OFf
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{= Online Data Manager - Windows Internet Explorer

(=]
@Dv 42| % |bhttps s ctkodm.cam)austn/ V| g | - |-'I \p -

Fle Edt Yiew Favortes Tools Help

J

Favorites | <.z (€5 Microsoft Office 2010 Traini... €S City of Austin - HR Advisor € | AIMS Project Ste T AMS Advantage &) sCOMES €| eCAPRIS 44 Connect-Training € Hrisweb (€5 Inside [ outside

f2g) Home - Q ceds (1) - | =] Read Mail Eéaptint ~ Pags - Safety~ Tooks -

¢ ¢ 5

Tue, Oct 02, 2012

® You Have Completed Your
GTOPs Application.

Usemame H Password ‘ |

I Login to Online Data Manager }

Forgot Password?

“Program Application for GTOPs” Form.

® An Email Entitled, “GTOPs Application Received,”
Was Sent to the Email Address Indicated on the

Done El & mnternet v Ri00% -

Thank You For Applying to GTOPs.

Your Effort Is Appreciated and Good Luck!
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Need a Helping Hand? No problem.

o Things didn’t work out quite as planned?
o What you viewed on your screen did not work as described in this guidance?

Contact CityHS @austintexas.gov or call (512) 972-5075 or (512) 972-5018 for assistance.
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