Closeout Summary Report Instructions
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-Internet Browser (Internet Explorer)
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Closeout Summary Report Instructions

{= My ODM Dashboard - Windows Internet Explorer

@@v 42| % |b https: v ctkodm.camjodmspressi4. 2 fmyvadn) ”| a | i
File Edit Wiew Favorites Tools Help

w Favorites

|0 My ODM Dashhoard ‘7‘ @ Home = Feeds (1) | =1 Rread mail @ Print +* Page - Safety ~ Tools = ")
Navigation Menu )

My ODM Dashboard

= €5/ Microsoft Office 2000 Traini... (€5 City of Austin - HR Advisor € ] AIMS Project Stte 1 AMS Advantage & | eCOMBS & | eCAPRIS 44a] connect-Training & | HHswieb €5 Inside [] outside

Welcome, Allan McCracken & Quarterly Performance: OPEN Oct 1st, 2012

My Dashboard Quarterly Program Performance and Quarterly Zip Code and Demographics for quarter period:

Iy Preferences
by Folders Jul - Sep 2012

Last Login: 10/2/2012 may be entered and certified NOW through OCTOBER 15, 2012, at 5pm CST @

My Folders
CityHS Closed for Quarterly Performance

CTK Test Agency - do not remove -Community partners must cerify quarterly performance through this ODM
-CityHS resource account does not accept quartery Excel performance warkbooks

My Reports o]

. Unless otherwise directed by your contract period term, the following default values must be used: |
Mo Reports Saved
~v Reporting Quarter Number

“Jul -Sep |
Mo Files Saved ~ssible Quarters in Period
3 neriod
My Links & 2 % ro. o
it (Ll el - 50. ‘ar 6 month period

For YT,
- 100.00 “th period

O Select your agency’s name here.

ot step-by-step guarterly performance instructions, Click Here.
Far blank quarterly performance forms (agency internal use only), Click Here

Expired CBR/FH Agency Deadlines™ Sep 17th, 2012

Contact your city contract manager immediately, if you haven't already,
if any of the fallowing deadlines were missed

SEP 15 - August 2012 Expenditure Report/Payment Request @

AUG 17 - Prograrn Related Forms for Period 2 (FY¥13) of Multi-Year Contracts

JUL 15 - Apr- Jun 2012, Certified Quarterly Program Pedformance / Zip Code and Demographics
MAY 31 - Annual Administrative and Fiscal Review

Done € mternet

I3

H 100%
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{= Agency Intake Folder - Windows Internet Explorer

—

F—
e 1 XK [ 8 s s ckadm comodmsoressi. 2/ doc _fo

File Edit Wiew Favorites Tools Help

<[ 8] [ ol

ij Faworites | 5 € Micrasoft ffice 2010 Traini... €5/ City of Austin - HR Advisor € | AIMS Project Ste B AMS Advantage & | eCOMBS € | eCAPRIS 44a] connect-Training & | HHswieb €5 Inside [] outside

Ebngency Inkaks Folder \ ‘ J2g) Home - &]
| |

| ReadMail (I Print - Pags - Safety + Tooks -

Mavigation Menu | A
CTK Test Agency - do not remove Agency Intake
Existing Funded Agencies Forms
Wiew Application Print Forms Wiew | Hide All

Agency Name .

o A R O As a reminder,

Authorized Corresponde. .

Contract Progress Report (2) SeleCt your agency

Current Month Exp Report (15) name to Open your

Current Month Payment Request (22) G 90

HHSP Monthly Performance (3) Agency Intake fOI‘m,

Performance and Expenditure Upload Detail (2) ContentS Of thlS form

Quarterly Program Performance (9)

T — Quarterly Zip Code and Demagraphics (1) must be kept up_to_date
Funded Agencies at all times by your
Program Application
Close Out Summaries agency
Administrative : 1d Fiscal
Reviei
Contract De ent
Uploa
Attach Doc 3
® Select “Close Out J
Summaries”
| 3
Done

€ mternet fa v ®i0% -

‘AREEEO 7| Enbo.
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Closeout Summary Report Instructions

_ ® Select the appropriate closeout form
from the “Create New” field list.
@\_," 5| AR |5httns t

ctkodm.com,

File Edit Wiew Favorites Tools Help
g Favortes | 5 (€3] Micrasaft Offce 2010 Train.. (G| ity of Austin - HR Adviser ] AIMS Praject Ste 1 AV Advantage &) COMES £ Ch Complete one form for each program for
e % €ach of the following forms:

Navigation Menu |

Closeout Program Financial
CTK Test Agency - do not remove

Summary
L’C’EE“E NE(“:VI’ o - Closeout Capital Inventory
xisting Close Out Summaries Fon.. . .
Wiew Application Print Forms Wiew  Hioe Certlﬁcatlon
st (e e
CTK Test Agency - do not remove Performance

Clese 't Program Financial Summary (4)
Clos  ut Summary Report Checklist (2)
Cle 1t Tax Status Certification (2)

Closeout Program Summary

Complete one Closeout Summary Report
Checklist form for each contract

Rack to Search
o If you have not yet Complete one Closeout Tax Status Certification

already done so, select form for your agency

* your agency name to .
open your “Agency If you are attempting to complete
Intake” form. Contents closeout forms before your contract has
of this form must be ended or after the closeout deadline has
kept up-to-date at all expired, this field will be inactive and no

blank forms will be available to create.
Should this apply, contact you city
coordinator.

times by your agency

Done

‘istart € [ BE@E 7@
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O Ensure All Fields Are 3

Current and Accurate Spel Crack e B B

-
o | @ves O
wilh Ly
l:wfull.

T D .

“gercyLagalh T Tead B gy - ca sl wticris
P—— =

AgErs

Erisr ank ¥ crlerent

thin galnams

asiare Hare M Seclect “Save” Once All Fields

Grrcioads” i

prewdecta ey Are Up-To-Date and Current.

iy Bl ST Hroroe Al
Raidrern

Managanon Many |

aguaty iy
ey Bl
[Pomepa
'lm-inn-t.ﬂ;. Cam
C iy of Baridn ik

Gk

1

-

Agerscy Main Phase

AP Condait e Texrl 3 mope! a
B Do, bk vl i s o (00, B B ) q .ﬁl.i.v-w'. .f-:llﬂ- o

Windows Intermet Cxplorer rl_: 9 Cth “OK”
L Joauentk s been szved on the POp‘Up

aaces | Window
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Closeout Summary Report Instructions

(= Closeout Program Financial Summary - Windows Internet Explorer

mrv [ e umns ctosim. com/sustinjcloseout_program_financisl_summry. php7psrent Docld=22BictiveFrogram=5

|| 2 ool |P -

File Edt 4iew Favorites Tools Help

x Gm-gle‘

Search = 1 || Sidewki ~ € - (signin ~
x gr v| Q'EwEhSeamh.owaunmarlw [ Settings = ‘ Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~

G Favorites  © 5ls @ suonested Sies + 8] HHSWeb @] Cltyweb @ Web Slice Galery -

g »
| % closeout Program Financiat summery I f - Bl [ @ Page- Safety~ Tooks -

Navigation Menu &
Closeout Program Financial Summary SRR Delste o Complete The Form

Agency Legal Hame:

m Information Summary

*Program Mame
contractStanDate | o ||
*ConractEndDate | 4| |1 |

Program Financial Summary

1. Total Contracted Pragram Arount (Original City Program Budget Plus Any *Total Program |
Arnendments) Arnount
2. Total City-Funded Pragram Expenditures (May Not Exceed Line 1 Above) *Total ity Program ||
Expendiiures
3. Total Payments Received Plus Qutstanding Invoices (Sum of All Payment *Total Payments |
Requests Submitted or to be Submitted) Received/TBR
4. Unexpended Contract Balance Released Back Ta City (Line 1 Minus Line 2 Unexpended \
Above) EXPLAIN ANY NON-ZERO AMOUNTS BELOW Released Balance
5. Ower-Payment, Amount to Be Refunded to City (Line 3 Minus Line 2 Above) Ower-Payment To City | ‘

EXPLAIN AMY NON-ZERO AMOUNTS BELOWY, and Attach a Check Payable to
City of Austin

Explanations

Explanations

Done @ tntemnet - % -
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Closeout Summary Report Instructions

(= Closeout Program Financial Summary - Windows Internet Explorer

Go- o

File Edt 4iew Favorites Tools Help

v ckkodm.com/ =05

x Google ‘ 2 search ~ [ sidewki +
x gr v| O\'LWEhSeamho[}}Eunmarlﬁv [ Settings = ‘ Emal = i My vahoo! ~ i EJanswers = EAGames = I anti-spy~
¢ Favorites s @ 5 & HHsWeb @] Cityweb & Web Slice Galery »
| % closeout Program Financial summary [ fai - B - [ o - Page- Sefety- Tookr
Navigation Menu] a
Closeout Program Financial Summary JEIEDR B
. O Once Complete,
*Contract Start Date Select G ‘S ave”
*Contract End Date
Program Financial Summary
1. Total Contracted Program Amount (Original City Prograrm Budget Plus Any *Tatal Program | 15.000.00
Arnendments) Arnount
2. Total City-Funded Pragram Expenditures (May Not Exceed Line 1 Above) “Tatal Gity Pragram 15,000.00
Expendiiures
3. Total Payments Received Plus Qutstanding Invoices (Sum of All Payment *Total Payments | 15,000.00
Requests Submitted or to be Submitted) Received/TBR
4. Unexpended Contract Balance Released Back Ta City (Line 1 Minus Line 2 Unexpended EI\
Above) EXPLAIN ANY NON-ZERO AMOUNTS BELOW Released Balance
5. Ower-Payment, Amount to Be Refunded to City (Line 3 Minus Line 2 Above) Ower-Payment To City | U\
EXPLAIN AMY NON-ZERO AMOUNTS BELOWY, and Attach a Check Payable to
City of Austin
Explanations
Explanations
-

@ tntemnet - % -

Windows Inherme

ﬁ Joauentk s been szved
=

® Click “OK”
on the Pop-Up
Window
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Closeout Summary Report Instructions

ication - Windows Internet Explorer
@7\1} w [ hetps/jumon cthodm.comfaustnjdossot_c

File Edt 4iew Favorites Tools Help

|| 2 ool |P -

|_inventory_certification, php?parentDocld=228ActiveProgram=5

x Go\-gle‘ Search = 1 || Sidewki ~ € - (signin ~
x gr v| Q'EwEhSeamh.owaunmarlw [ Settings = ‘ Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~
G Favorites  © 5ls @ suonested Sies + 8] HHSWeb @] Cltyweb @ Web Slice Galery -
| % closeout Capital mventory Certication [ fai - B) - [ o - Page- Sefety- Tookr
Neanigation Menu
O Complete The Form

Closeout Capital Inventory Spell Check Delsie
Certification

Ageney Legal Hame:

*Program Mame v
“Contract Year v

Ending
*City Funded Capital © Yes (Continue Below)
Inwentary " No (Stap Here and Save)

Agency: Pravide the follawing infarmation for all capital items purchased with City contract funds during the Close-Out
contract year and the previous Close-Out contract year,

IMPORTANT: Each itemn of capital equipment must meet both of these criteria
1) Each unit's acquisition cost must be greater than $1.000 including any freight charges, AND

2l its ueeful life must be greater than one year.

ITEM DESCRIPTION ~ ITEM COST  ITEM PURCHASE ITEM SERIAL ITEM AGENCY ITEM CITY TAG =
DATE (Within Last 24 NUMBER TAG NUMBER NUMBER
Exceed Manths)
$1000)
Item tem || Jfmem [ el il [ tem || || tern || | tem || |
1 1 1 1 1 1
ltem ltern | | ltem I:M:M:l ltem \ | ltem | \ ltem \ |
2 2 2 2 2 2
1
tem Itern || Jftern | el T ] e || I | e | |
3 3 3 3 3 3
wonen o [ 1| PP | % Y o | 0 1| P m 1 L
Done @ tntemnet - % -

Slide 9 of 21



Closeout Summary Report Instructions

ndows Internet Explorer,

loseout_capital_inventary_cer

File Edt 4iew Favorites Tools Help

x Go‘-gle‘ 2 search ~ [ sidewki + € - (signin ~
x gr v| O\'[wEh Search ++ [ Bookmarks+ [ Settings = i Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~
¢ Favorites s @8 cuggestedSites - 8] HHSWeb @] Cyweb @] wieb Sice Gallery ~

| % closeout Capital mventory Certication [ fai - B - [ o - Page- Sefety- Tookr

(B

Neanigation Menu

Closeout Capital Inventory Spell Check

Certification

R e e : O Once Complete,
Select “Save”

*Program Mame LCTK - CY* Program N

“Contract Year 2003 v~

Ending
*City Funded Capital @ Yes (Continue Below)
Inwentary " No (Stap Here and Save)

Agency: Pravide the follawing infarmation for all capital items purchased with City contract funds during the Close-Out
contract year and the previous Close-Out contract year,

IMPORTANT: Each itemn of capital equipment must meet both of these criteria
1) Each unit's acquisition cost must be greater than $1.000 including any freight charges, AND

2l its ueeful life must be greater than one year.

act Year Listing

ITEM DESCRIPTION  ITEM COST  ITEM PURCHASE ITEM SERIAL ITEM AGENCY ITEM CITY TAG =
DATE (Within Last 24 NUMBER TAG NUMBER NUMBER

Exceed Manths)

$1000)
ftem | iten L tern |[1500 || ttem (01 |io |y ftem [ abed123a || ttem [|Z<wazz1 | em | coa1z3s |
1 description ||| 1 1 1 1 1

here

ltem ltern | | ltem I:M:M:l ltem \ | ltem | \ ltem \ |
2 2 2 2 2 2
1
tem Itern || Jftern | el T ] e || I | e | |
3 3 3 3 3 3

l ~

@ tntemnet - % -

Windows Internet Explorer |z|

' : Document has been saved
L

I ® Click “OK”
on the Pop-Up
Window
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Closeout Summary Report Instructions

ndows Internet Explorer

ey w8 hes o ctodm.com)au
G- v -

lnsenut_tax_status_certification.ph P2 ACtivePrOgram=5 || X ﬁanng\e | Feitd
File Edt 4iew Favorites Tools Help
x Go‘-gle‘ ‘ ' search ~ [ sidewiki + & - (signin +
x gr v| O\'LWEhSeamho[}}Eunmarlﬁv [ Settings = ‘ Emal = i My vahoo! ~ i EJanswers = EAGames = I anti-spy~

¢ Favorites s @8 cuggestedSites - 8] HHSWeb @] Cyweb @] wieb Sice Gallery ~

| 4 Closeout Tax Status Certfcation [

Neanigation Menu

fai - B - [ o - Page- Sefety- Tookr

Closeout Tax Status Certification Spell Check i o Complete The Form

Agency Legal Hame:

Tax Certification Information

Year Ending

“Calendar ” b

SN

FULLY IN COMPLIANGE - | hereby certify, on behalf of the agency, that the agency was current an all tax payments as of
December 31, for the end of calendar year listed above, and has complied with all requirements of the law, regarding
collection, payment, deposit, and reporting of federal, state, and local taxes. These legal requirements include (but are not
limited to) full and timely payment of all payrall taxes such as employee withholding, Social Security, Medicare, etc.

*Fully
Compliant?

 No

[ ‘

MOT IN COMPLIANCE - The agency wag nat in full compliance with federal, state and local tax requirements (e.g. was not
current on all payroll and other taxes) as of December 31, for the end of calendar year listed above. | have attached a full
explanation, including the name, phane number, and email of the agency's cantact persan for this issue. | understand that
failure to resolve this issue satisfactorily may jeopardize the agency's current and future contracts

ot  Yeg
Compliant? < Mot Applicable

Explanation of

Compliance Enter new text here:

Done @ tntemnet - Hn -
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Closeout Summary Report Instructions

@ v | e ctkodm.com eoLk_tax ertification, php?pares BActivePr

-

(%] [ 5000k |2~

. Fle Edt Yiew Favortes Tools Help

x Google| | search -« [ sidewaki - &+ (sgnin~
x 9 - 4~ |weh Search +» [k Bookmarks~ [ Settings = | B2 Mal ~ @My vohoo! ~ | Eanswers ~ @ Games ~ I anti-spy~

¢ Favorites 95 @ sugoested Stes - @] HHSWeb @] Clyweb @] W

| % Closeout Tax Status Certfication . 4 - B - [0 o - Page~ Safeky - Tools

Navigation Menu &
Closeout Tax Status Certification Spell Check
Agency Legal Name:
Tax Certification Information
| © Once Complete,
Year Ending
(13 29
FULLY IN COMPLIANGE - | hereby certify, on behalf of the agency, that the agency was current an all tax SeleCt SaVe
December 31, for the end of calendar year listed above, and has complied with all requirements of the law,
collection, payment, deposit, and reporting of federal, state, and local taxes. These legal requirements incl
limited to) full and timely payment of all payrall taxes such as employee withholding, Social Security, Med.. .., _._.
*Fully & s
Compliant?  Na
MOT IN COMPLIANCE - The agency wag nat in full compliance with federal, state and local tax requirements (e.g. was not
current on all payroll and other taxes) as of December 31, for the end of calendar year listed above. | have attached a full
explanation, including the name, phane number, and email of the agency's cantact persan for this issue. | understand that
failure to resolve this issue satisfactorily may jeopardize the agency's current and future contracts
Mot  Yes
ClalinslGeLsiF & Not Applicable
Explanation of
cﬂn:,p\iama Enter new text here:
-

Done @ tntemnet - Hn -

Windows Internet Explorer E'

.3 Document has been saved 9 Cth “OK”
| on the Pop-Up
Window
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Closeout Summary Report Instructions

(= Closeout Total Program Performance - Windows Internet Explorer

@T\:} w [ hetps/juwon cthodm. comfaustinjdlossoLt_tatal_program_performance. phpTparentDocld=228ActiveFrogram=5

s X ﬁemgwe | Feitd

File Edt 4iew Favorites Tools Help

© Complete The Form

x Gm-gle‘ 2 search ~ < [ Sidewki ~

x gr v| Q'EwEhSear(h.owﬁmmarlﬁv [ Settings = ‘ Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~

G Favorites  © 5ls @ suonested Sies + 8] HHSWeb @] Cltyweb @ Web Slice Galery -
| % cioseout Total Program Performence [ G- A - Pager Safetyr Todst
Neanigation Menu

Agency Legal Hame:

Spell Check

m Information

Delete

(B

*Program Mame

‘\—VI

“Contract Start ”I:M:M:l
Date

“Gontract End ||EJ/|:|/|:|‘
Date

Enter Total Performance Output Regardless of Funding Source

Output  Total Actual Total Goal % of Goal Achieved
Output 1 Output « Output 1 b |
1 [ output1 Actual || [oumut1 coal - T eittAchieved |||
Qutput 2 Qutput 2
> [owmtamaa || [owize @ Please enter total program
i i fi d total program goals
3 [ outout 3 Astual I | [ououta coal periormance an prog g
Output 4 omus  regardless of funding source
4 |Outpu(-ﬂAttua\ ”l— uﬂutpu(-ﬂGDa\
Qutput § Qutput §
5 | outut 5 actual Ir | [outnuts coal Ir | [outnuts achieved || | |
Output 6 Output 6 Output 6
& | utouts Astual [T | outouts Gaal [T [ouputs Ashieven || |
Output 7 Output 7 Output 7
7 | output 7 actual || [oumut7 coal | ] [oumrachees || ‘
Qutput 8 Qutput 8 Qutput 8
g |0utputSActua\ I uoutputﬂ Goal I HoutputSAcmavad I ‘ )
Done @ tntemnet - % -
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¥ Talal anval Program Parlzrmance - Windosn Infernet fapleer

a-__ = g hip (e icthcahe coind et inirodnl_avreal_pecgrane e T manos. pippaend Dol d =i b e
Bla [Eck Pew Mpodae Jeob  ep

© Caution: You may enter any length

Google (G- v oo g
=an bt D T Et - @ . Of answer you want. But once sayed,
TR e you CANNOT EDIT these text fields.
T — OV c20 only add to them. i
Plaans axplain variances W5 ar greats
Duipid
Enbsr pew tead heve:
Gt 2
Eat o il hcd
vy
Erbar fiw lidd Mo
Dulpal 4
Eridm: v bud hrec
gt 5
Enbst pew el haes
Ouiperid
Enbat faw el reed
Didsat
Erdat i il Mo
Do W Lt ]
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Closeout Summary Report Instructions

(= Closeout Total Program Performance - Windows Internet Explorer

@T\:} w [ hetps/juwon cthodm. comfaustinjdlossoLt_tatal_program_performance. phpTparentDocld=228ActiveFrogram=5

s X ﬁemgwe

File Edt 4iew Favorites Tools Help

x Google ‘ 2 search + 0 [ Sidewki ~
x gr v| Q'EwEhSeamh.owaunmarlw [ Settings = ‘ Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~
G Favorites  © 5ls @ suonested Sies + 8] HHSWeb @] Cltyweb @ Web Slice Galery -

|9 T | |

fi-8

[ fmn v Page - Safety - Tools -

Neanigation Menu

Agency Legal Hame:

m Information

*Program Mame

CTK - CY Frogiam v

“Contract Start
Date

“Contract End ||/|E
Date

(B

O Once Complete,

Select “Save”

Enter Total Performance Output Regardless of Funding Source

Output  Total Actual Total Goal % of Goal Achieved
Output 1 Output 1 Output 1

1 [ output1 Actual [0 | [oumutt coal || [oumutt Achieves || a0 sosomsi ‘
Qutput 2 Qutput 2 Qutput 2

2 |0utput2Actua\ (B uOutputZGna\ [ uomputzAcmavad ”m
Output 3 Output 3 Output 3

3 [ outout 3 Astual I | [ououta coal I | [oumputaasnieven | wat | |
Output 4 Output 4 Output 4

4 |Outpu(-ﬂAttua\ ”l— uﬂutpu(-ﬂGDa\ ”l— uﬂutpu(-ﬂAtmeved ”lNaN— ‘
Qutput § Qutput § Qutput §

5 | outut 5 actual Ir | [outnuts coal Ir | [outnuts achieved | ol | |
Output 6 Output 6 Output 6

& | utouts Astual [T | outouts Gaal [T | outouts Ashieved WNaN |
Output 7 Output 7 Output 7

7 | output 7 actual || [oumut7 coal | ] [oumuracheves |l | ‘
Qutput 8 Qutput 8 Qutput 8

g |0utputSActua\ I uOutputEGna\ I HoutputSAcmavad WNEN ‘

@ tntemnet

dp v W -

Windows Internet Explorer |z|

' ': Document has been saved
-

® Click “OK”
on the Pop-Up
Window
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Closeout Summary Report Instructions

! Clawsa Pragran Surmary - Windows llensl Fxplarar

a -_‘__- =g bty (b ciat coand wt kAR _fo e _Grera . g it k= R e Frogm e

&

O HES g
[ Eck Paw Fpodes Jeoh  ep
Google |G- T - B v e e N . ) setings=
" .7 wabSawch - [Dresdrasbss Flianegss | Domsl o iQwprsteyr «  Dleross « Qlosws = [Jawrsns
WG i e P ey | - B dw - e Groe - i I3
g o ey | g
Closeout Program Summary Srew
sl e Lol @ Complete The Form
Agency R HAE0 4 0RW LSE CRLT
Social Bervice Annual Contract Close-0ut Summary Report
Plaxrs snperd inibees quarione claary and corddy, Our man e (0 mogee and cppatunrdes thal afecd oy
furnbsrs of paephs andiar padnas agancec (Cily slof may preada agpgals foomalon bom Hscs repads 10 ey
B e g 26 B R FEASRL ]
Final Feedback
e T— [ cormcizet o e ContnEneCee] ¢ i
{ Coatw
Fugarding fan cenlraciud ssrazes proadad duimg the okt yein, deecibe 2 o 3 grgam ssccws
T
B e
Hre Efkr nirw kol 8618
Chalenges
Reguarding f1e conimcied eeraces proaded dumng He coTicsst yam, descabe 2 orl challenges sfschag gour pragram,
agpncp, of clanisls daeng Ihe poret ysr, ared discuss berer pa adcisassd Hham
Do |
T e vy | *
i)

W Lt s -
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Closeout Summary Report Instructions

! Clawsa Pragran Surmary - Windows llensl Fxplarar

G'____" g b [P ctcachs i TR UL _[ob gl eGP, P K R i Froa e
Bla [Eck Pew Mpodae Jeob  ep

Google |G-
wTF -
L T T

= o @ B - fr monedkse SR Ohek v % Aatolid - g Badine
.7 wabSawch - [Dresdrasbss Flianegss | Domsl o iQwprsteyr «  Dleross « Qlosws = [Jawrsns

heme e - @ L3

g on Mery |

B Do, bk vl i s o (00,

Closeout Program Summary

Plaxes snperd inibees quarione clrary ard carddy, Ourme

fusnbsr of piephs wndins patmas ggancic (Ciy staff may pes You can Only add to them.
el ot Drgan Zal s WAEn RLEL]

Final Feedback

‘Frgamn ke = || SCowieei St U “Conait Engute | v
Crats

Fugarding fan cenlraciud ssrazes proadad duimg the okt yein, deecibe 2 o 3 grgam ssccws

e ]
By eenan
lisrs: Efkr nirw kol 8618

Chalenges

Reguarding f1e conimcied eeraces proaded dumng He coTicsst yam, descabe 2 orl challenges sfschag gour pragram,
agpncp, of clanisls daeng Ihe poret ysr, ared discuss berer pa adcisassd Hham

-

© Caution: You may enter any length
Aoy S A of answer you want. But once saved,
b ket i, you CANNOT EDIT these text fields.
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! Clawsa Pragran Surmary - Windows llensl Fxplarar

g-____- g hip [ it coind i oraal._Fcgany_Greray, g paesnite ke e Frogs e
Bla [Eck Pew Mpodae Jeob  ep
Googlr | (G- = o @ B - fr monedkse SR Ohek v % Aatolid - g Badine

' .7 wabSawch - [Dresdrasbss Flianegss | Domsl o iQwprsteyr «  Dleross « Qlosws = [Jawrsns
L T T |

=K oo

Managanon Many | -

Closeout Program Summary

Agency R HAE0 4 0RW LSE CRLT

Social Bervice Annual Contract Close-0ut Summary Report

Planes senperd inikees quaricre cluarly ardd e dilly Cur mam rrssar (e e and oppatunries had o o OIICC Complete,

ks of paephs adiar padnas agancec (Cily sloff may preada agporgal s nfoomi on om o rpads 1o

el odber s 2 e BoAvs UAET RS Select “Save”

Final Feedback

"I-’I:I|III.P.\M# CTE - O Praguan: ~ 'OOI'I'I'."IS‘M o ¢ Xd ";:WMW.IE.IBDTIr.. 12 6 3 e

Coatw

Fugarding fan cenlraciud ssrazes proadad duimg the okt yein, deecibe 2 o 3 grgam ssccws

T

B e

lisrs: Efkr nira kol 8618 2 .

Thup 18 Cewt GEscribing Cie Secoessss of 480 [OONLAE,
Chalenges
Reguarding f1e conimcied eeraces proaded dumng He coTicsst yam, descabe 2 orl challenges sfschag gour pragram,
agpncp, of clanisls daeng Ihe poret ysr, ared discuss berer pa adcisassd Hham
Do |
Chaliergss -
e e e —_— -.-.il. AT

Windows Internet Explorer |z|

‘;5 Document has been saved 9 Cth “OK”
on the Pop-Up
I Window
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Closeout Summary Repo ist - Windows Internet Explorer

@T\:} - |i hittp | Juswews  ctkadm, com/austinclossout_summary_repart_checklist, php?parent Docld=22RActiveProgram=5 45 X 2 ool | AT
Ele Edt ‘ew Favortes Tools  Help
x Go\-gle‘ search ~ || Sidewid + 9 - (signIn v
x gr v| Q'EwEhSear(h.owﬁmmarlﬁv [ Settings = ‘ Emal = i My vahoo! ~ | EJanswers = EAGames = I anti-spy~
¢ Favorites s @8 cuggestedSites - 8] HHSWeb @] Cyweb @] wieb Sice Gallery ~

| % closeout surmmary Report Checkist [ fai - B) - [ o - Page- Sefety- Tookr

Neanigation Menu

O Complete The Form

Closeout Summary Report Checklist Spell Check, Delete

Agency Legal Hame:

Instructions ‘

Pleage complete all applicable Annual Close-Out Summary Report documents listed below. The entire Annual Close .Jt
Sumrmary is dug no |ater than March 1t of the CY following the end of the contract perind {or if Y Contract, Dec 1st of the

sarme CY the contract ends). Should you hawve any guestions, contact your assigned HHSD contract staff by phone ar email

*Contract Beginning [ B B[ |

Date

*Contract Ending [ [ B[ |
Date

Required Close-Out Documents

“Regquired #1 I™ Closeout Program Financial Summary

*Required #2. ™ Closeout Capital Inventory Certification

“Required #3 I™ Closeout Tax Status Certification 4d
*Required #4. ™ Closeout Total Program Performance

*Required #5 ™ Closeout Program Summary

*Required #5 I This Checklist Completed

Contract Summary

Programs Covered by Contract Agency Location Contract Info

*Contracted || ~ || address | (701 Brazes Re || Ageney | HHSD ADMIN USE DMLY |

Program 1 MName

Contracted || ~ || city | Auistin | *Cortract

Pragram 2 Total

{If

Snnlieahloy ~
Dane: & Internet - % -
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[EEIE]

(= Closeout Summary Report Checklist - Windows Internet Explorer

& v [l atodmcompsisioo : st php?parent ActveFrograr < [B[#2][] (2B 5000 J[2]-

Ble Edt Wew Favortes Tooks  Help

x Go gl?‘ ‘g-" search » 0 | sidewki + - [ signin v
x g - 4~ |weh Search +» [k Bookmarks~ [ Settings = | B2 Mal ~ @My vohoo! ~ | Eanswers ~ @ Games ~ I anti-spy~
¢ Favorites = @ tedStes » ] HHSWeb @] Ctyweb @] Web Slice Gallzry =
| % Closeout Summary Report Checklist | 4 - B - [0 o - Page~ Safeky - Tools
Navigation Menu &
Closeout Summary Report Checklist Spell Check. Delete il Hew
Agency Legal Name:
Instructions
Pleaze complete all applicable Annual Cloge-Out Summary Report documents listed below. The entire Anr o Once Complete,
Sumrmary is dug no |ater than March 1t of the CY following the end of the contract perind {or if P Contra e ’9
sarme CY the contract ends). Should you hawe any guestions, contact your assigned HHSD contract staff| Select SaVe
“Contract Beginning [ [ifor|¢|2009 |
Date
“Caniract Ending EERES
Date
Required Close-Out Documents
“Required #1 ¥ Closeout Program Financial Summary
*Required #2. ¥ Closeout Capital Inventory Certification
“Required #3 ¥ Closeout Tax Status Certification
*Required #4. ¥ Closeout Total Program Performance
*Required #5 W Closeout Program Summary
*Required #6 ¥ This Checklist Completed
Contract Summary
Programs Covered by Contract Agency Location Contract Info
*Contracted || CTK - CY Program ~ || Address | 701 Brazas Fd || Agency [ HHSD ADMIN USE ONLY |
Program 1 MName
Contracted || ~ || city | Austin | *Contract 15,000.00
Pragram 2 Total
{If =
Snnlieahloy v
@ tntemnet - % -

Windows Internet Explorer rg|

.5 Document has been saved 9 Cth “OK”
: on the Pop-Up
Window

©® Once you have confirmed all of the applicable closeout forms are completed and
the checklist is certified, please go into your navigation menu and log out. You
have completed the closeout process.

Thank you.

Note: Once the checklist is certified and saved, the system will send an auto-
generated message to you executive director indicating receipt of the certified
checklist and alerting your contract manager to begin his/her review.
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2 [inline Bale Mazegar - Windaws Istormal Exalarar

a-_ = g hitp [ it condwmain)

= hlx =
b [k Ben fpein Jeh e
Google (G- = o @ B o oy mcinedae SR Chad - g Adoiid - g i Jr fectinge
wr - G, mabSawrh - [Trbebreskss Midegs | Dmel o« merder © Deees = Goaws = [P
R el Dot Mg - B A - e - Gress - o 03
L

W, Jan 4, 2008

©® When You Return To This Screen,
You Have Successfully Logged Out.

Usgiears:

Pasgwind

[

Lagin (o Owling Dt Flana gor |

® If you have any questions or
concerns regarding your technical
experience, please contact Allan at
(512) 972-5075 or email him at
allan.mccracken @ci.austin.tx.us

g Lt s -
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