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APPLICATION PROCESS  

Remodel/Repair - Single and Multi-Story  

This process is applicable to interior remodel/repair projects where no additional square footage, 

building mass or height is being added to or demolished from the exterior of the structure. The 

conversion of non-habitable space to habitable space is not considered remodel/repair.  

Application Requirements:  

a) Completed Application 

b) Owner's Authorization Letter 

c) Certified Tax Certificate (if partial demolition is included) 

d) Prerequisite Review - Austin Water Utility Service Plan Application (if applicable) 

e) Historic review of exterior changes if property is a City Landmark or located in a Local 

Historic District or National Register Historic District, or partial demolition of exterior 

features on property over 40 years old.  

f) Permit Exhibits 

1. Plot Plan 

2. Floorplan(s) 

Single Story - (New Construction, Addition, Addition/Remodel)  

This process includes single-story projects where height does not exceed 20 feet.  

Application Requirements:  

a) Completed Application 

b) Owner's Authorization Letter 

c) Certified Tax Certificate (if total or partial demolition is included) 

d) Prerequisite Reviews (if applicable) 

1) Electrical Service Plan Application 

2) Austin Water Utility Service Plan Application 

3) Tree Ordinance Review Application (e.g. proposed removal, canopy or root zone 

impacts) 

4) Historic review of exterior changes and demolition if property is a City Landmark or 

located in a Local Historic or National Register Historic District.  

5) Historic review of demolition if property is over 40 years old. 

e) Permit Exhibits 

1) Plot Plan 

2) Floorplan(s) 

3) Exterior Elevations - Front, Rear and Sides - including high, low and average 

elevations at grade and building height. 

f) Structural Drawings (can be submitted after zoning review has been approved and before 

building permit issued) 
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1) Foundation plan of sufficient detail to show conformance to the provisions of the 

currently adopted IRC including but not limited to: 1) size, spacing and strength of 

reinforcing steel 2) foundation requirements for braced wall panels required in braced 

wall plan.  

2) Wall and floor/ceiling/roof sections and details, framing plans and/or framing design 

information as follows: 

General - lumber size, grade, species and spacing of all wood elements.  

Wood framed floors - spans and intermediate girders  

Wood framed walls - wall type (2×4's @ 16 in. o.c. as example), wall height, headers.  

Wood framed roofs - roof framing plan to include rafters and girders as a minimum.  

3) Brace wall plan showing compliance with the currently adopted IRC. The plan shall 

clearly indicate the braced wall lines and the braced wall method use for compliance to 

expedite review.  

Multi-Story - (New Construction, Additions, Addition/Remodel)  

This process includes multiple-story projects as well as single story projects that exceed 20′ in 

height.  

Application Requirements:  

a) Completed Application (property owner must sign the application) 

b) Owner's Authorization Letter 

c) Certified Tax Certificate (if total or partial demolition is included) 

d) Prerequisite Reviews (if applicable) 

1) Electrical Service Plan Application 

2) Austin Water Utility Service Plan Application 

3) Tree Ordinance Review Application (e.g. proposed removal, canopy or root zone 

impacts) 

4) Historic review of exterior changes and demolition if property is a City Landmark or 

located in a Local Historic District or National Register Historic District.  

5) Historic review of demolition if property over 40 years old. 

e) Permit Exhibits 

1) Plot Plan 

2) Floorplan(s) 

3) Exterior Elevations - Front, Rear and Sides - including high, low and average 

elevations at grade and building height. 

4) Setback Plane Compliance Plan 

5) Exemption Exhibits (attic exemption and/or basement exemption, if applicable) 

f) Structural Drawings (can be submitted after zoning review has been approved and before 

building permit issued) 

1) Foundation plan of sufficient detail to show conformance to the provisions of the 

currently adopted IRC including but not limited to: 1) size, spacing and strength of 
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reinforcing steel 2) foundation requirements for braced wall panels required in braced 

wall plan.  

2) Wall and floor/ceiling/roof sections and details, framing plans and/or framing design 

information as follows: 

General - lumber size, grade, species and spacing of all wood elements.  

Wood framed floors - spans and intermediate girders  

Wood framed walls - wall type (2×4's @ 16 in. o.c. as example), wall height, headers.  

Wood framed roofs - roof framing plan to include rafters and girders as a minimum.  

3) Brace wall plan showing compliance with the currently adopted IRC. The plan shall 

clearly indicate the braced wall lines and the braced wall method use for compliance 

to expedite review.  

ADDITIONAL INFORMATION  

Permit Exhibits  

Provide 2 large-format sets (11″ × 17″, 12″ × 18,″ 18″ × 24″ or 24″ × 36″) and 1 small-format 

(not reduced) set (8.5″ × 11″, 8.5″ × 14″ or 11″ × 17″). 11′′ × 17′′ sets will suffice for both large 

and small formats. All sets must print at an acceptable city scale (1′′:10′; 1′′:20′; 1′′:30′; 1′′:40′; 

1′′:50′, 1′′:60′; 1/16′′:1′; 3/32′′:1′; 3/16′′:1′; 1/8′′:1′; ¼′′:1′; ¾′′:1′; 3/8″:1′; 1″:1′; ½″: 1′; 3″:1′; 1½″: 

1′.)  

Plot Plan  

Plot Plans must be drawn to a standard scale and are to include but are not limited to the 

following items: property address and legal description, north arrow, drawing scale, trees within 

the ROW or trees equal to or greater than 19 inches in diameter located on the property and 

immediately adjacent to the property, property lines, building lines for both existing and 

proposed improvements, easements, required zoning setbacks and roof overhangs. Please refer to 

the attached graphic for more information.  

Floorplan(s)  

Floorplans must be drawn to a standard scale and include are to include (but are not limited to) 

the following items: drawing scale, room labels, wall measurements, ceiling heights, door and 

window schedule, smoke detector locations, dimensioned locations of new plumbing fixtures, 

handrail/guardrail locations and room square footages. Please refer to the attached graphic for 

more information.  

Setback Plane Compliance Plan  

A separate exhibit must be submitted showing topographic elevations on 1-foot intervals on the 

property, including the top of foundation spot elevation and intersections of the property 

boundary with the building line segments per Subchapter F, Section 2.6. All topographic 

information must be prepared and sealed by a Texas-registered professional land surveyor.  

Non-complying Structures (applicable to all work types)  
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A separate exhibit must be submitted showing the existing building footprint location in relation 

to the property boundaries and required setbacks. Exterior walls and supporting structural 

elements must be clearly labeled and dimensioned showing walls to be removed per Land 

Development Code Section 25-2-963.  

Setback Averaging  

If using setback averaging, one copy of the Contextual Site Plan showing four adjacent 

properties with location of existing buildings and existing front yard setbacks identified for front 

yard setback averaging per the provisions of Subchapter F, Residential Design and Compatibility 

Standards, Section 2.3.  

Surveys must be provided by a Texas-registered professional land surveyor showing existing 

buildings and their distance from the front lot line.  

Design Professionals  

For any project exceeding 20 feet in height within the Subchapter F boundaries, all permit 

exhibits must be sealed and signed by a Texas-registered architect or certified building designer 

(National Council of Building Designers or Texas Institute of Building Design).  

Technical Review - Any permit exhibits not sealed and signed by a Texas-registered architect or 

certified building designer will be subject to a limited technical review. The technical review is 

not intended to be exhaustive of all possible building code requirements.  

Floodplain Review - Properties within 150 horizontal feet of the 100-year floodplain are subject 

to review to ensure compliance with City floodplain regulations. Visit the City's floodplain 

information website, atxfloodpro.com/ or the Development Assistance Center at 512-978-4000 to 

verify the floodplain location. If floodplain review is anticipated, please include any additional 

supporting information available such as elevation certificates and/or surveys.  

Localized flooding - If there is a storm drain inlet or pipe, drainage ditch, or drainage easement 

on or near the property or the property is at the low point of a roadway, there may be a chance of 

flooding from the local drainage system. The proposed development cannot cause additional 

flooding on other property or streets. Contact the Development Assistance Center at 512-978-

4000 for more information.  

 

 


