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The City of 
Austin works 
with thousands 
of teaching 
artists every 
year.

There are various ways to work with the City of 
Austin as a teaching artist.  Tonight we will cover 
the following options:

 City Employee

 Independent Contractor

 Vendor



The City of 
Austin hires 
teaching 
artists as 
employees

The City hires teaching artists as employees, meaning the artist fills 
out a timesheet and receives a paycheck every two weeks with 
taxes removed.

Many Parks and Recreation sites hire artists to teach adult arts 
classes and/or youth programming, including after-school and 
summer camps.  This includes Recreation Centers, Senior Centers, 
and Museum and Cultural Program Sites.



The City of 
Austin has a 
career site where 
ALL jobs are 
listed and 
applications 
must be 
completed and 
submitted 
through that site

City of Austin Career Site

https://www.austincityjobs.org/

This site allows you to complete an online application and use it to 
apply to various City of Austin job postings.

Be aware that job titles can be confusing.  Be sure to click on the job 
and read the description.

A job posting may also be accessed and used by more than one 
Parks and Recreation site. 

https://www.austincityjobs.org/


Cultural Arts 
Activity 
Specialist or 
Leader

The current posting for the Museum and Cultural Programs Division 
is the Cultural Arts Activity Specialist or Leader.

You can locate this by searching the website with keywords, or 
selecting the Parks & Recreation Department.

https://www.austincityjobs.org/postings/64552

https://www.austincityjobs.org/postings/64552


Filling out the 
application

When you apply for a job on the City’s career site, you will be asked 
to create an account and fill out the application.

Complete all sections of the application as thoroughly as possible.

Many postings have supplemental questions. Be sure to compete 
this section and if you refer to previous work in an answer, it must be 
listed in your employment record section.



Independent 
Contract 
Instructors

Another option for teaching at Austin Parks and Recreation 
Facilities is to become an Independent Contract Instructor.

This means that you make a reservation with a site, handle all 
registration and payments, and then pay the City of Austin a 
percentage for use of the facility.

The Austin Parks and Recreation Department (PARD) utilizes 
independent contract instructors to provide unique recreational 
services. Programs may be designed for preschoolers, school age 
children, teens, adults, families and seniors. 

Information about the Independent Contract Instructor program can 
be found at http://www.austintexas.gov/service/instructional-
contractors-recreation-facilities

http://www.austintexas.gov/service/instructional-contractors-recreation-facilities


The fees for these 
programs are 
retained by the 
Contractor and the 
percentage owed 
to the City is paid 
back to the Facility 
each month or class 
session. 



How do I 
become a 
Independent 
Contract 
Instructor?



Independent 
Contract 
Instructor 
Handbook 
&
Class Proposal

Both documents can be found here:

http://www.austintexas.gov/service/instructional-contractors-
recreation-facilities

http://www.austintexas.gov/service/instructional-contractors-recreation-facilities


Class Proposal

http://www.austintexas.gov/sites/default/files/files/Parks/instruction
al_contractors/class_proposal.pdf

This can be sent to a site directly or to Lonnie Lyman at PARD.

Dougherty Arts Center Contractor Contacts:

Daphne Holland – daphne.holland@austintexas.gov

Sarah German – sarah.german@austintexas.gov

http://www.austintexas.gov/sites/default/files/files/Parks/instructional_contractors/class_proposal.pdf
mailto:daphne.holland@austintexas.gov
mailto:sarah.german@austintexas.gov


Approval

Once a class proposal is accepted, you will receive instructions for 
completing a Criminal Background Check and Fingerprinting.

Once those clear, you can start working with your facility to 
schedule your classes.



Making Your 
Class Happen



City of Austin 
Vendor

Another option for sharing your knowledge and art form with City of 
Austin facilities is by becoming a City of Austin Vendor.

This means sites pay you directly for your services as a vendor and 
they take care of any registration.  The City cuts you a check and you 
are responsible for reporting taxes.

Unfortunately, not all sites have money in their budgets to do this.



City of Austin 
Vendor 
Registration

To become a vendor, you must register as one through the Finance 
Office’s Vendor Connection.

https://www.austintexas.gov/financeonline/vendor_connection/inde
x.cfm

You must complete the online application and upload a W9.

You will be issued a vendor number and then you may start 
contacting sites to schedule classes/performances.  You must 
include your vendor number when issuing invoices to sites.

https://www.austintexas.gov/financeonline/vendor_connection/index.cfm


Other City of 
Austin 
Opportunities 
for Artists

https://austintexas.gov/artistsatx

https://austintexas.gov/artistsatx
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