Meeting name:

Meeting room requested:

Date needed: 

Start/End meeting time: (please include additional AV setup/tear down time if needed) 

Contact name and phone number: 

Who may be listed as a back-up contact? 

Number of People: 

Will food to be served? 

AV assistance needed?  

City department hosting event:
 Will a caterer be serving food/drinks on property? 

*** Remember to check-out a parking device from the Security desk to validate your guests parking. Let me know if you need assistance with this.  Thanks.

Please read the following information: 

*** City Council has precedence over all reservations, tentative and standing, which may result in a meeting cancellation if the room is needed
