
Submitting a ROWMAN Request 
 

1. Go to the Right of Way Management Approval Network (ROWMAN) site; 
https://www.austintexas.gov/rowman 
 

2. Log In or Create an account: 
a) If you are a first time user you will need to Register Now or if you are a Registered User enter 

your email and password – For New Users, please use the business address or your own if 
there is no physical address. No P.O. Box addresses are allowed.  
 

 
 

3. Once Logged In – Click on Apply for Right of Way Permits 
 

             
 

https://www.austintexas.gov/rowman


 
4. Select Right of Way permits > Street Event 

 

                   
5. You will be taken to the Acknowledgements page. You will need to select all of them in order to move 

forward.  

                   
6. Add a Project / Event Name and Description of Event; The Description will need to include date, 

names of streets affected, and a brief description of what will take place during the event.  
 
Important: Do NOT use special characters (#$%^!*) in your Project or Event Name 
 
 



7. Next you will need to Select Properties – A block number or the nearest address of the affected area 
and hit Search. 
(Ex: 701 Riverside or 1100 Riverside) 

 
 



8. Choose a block number or address - then click Add. If the Street Event will take place along multiple 
blocks you can select the range from the drop down menu. 

 
 

9.  Select Continue. A confirmation page showing the added blocks will follow. 
 

 
 



10. Next you will add the Date and Times of the Event.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



11. Enter Additional Information 
 

  
 
 
 
 
 
 
 
 
 
 
 

 



12. Select the people that will be attached to this application 

  
 

13. An attachment must be entered in order to submit the application. Maps, Routes and Certificates of 
Insurance can be added here.  

 

 
 
 
 
 
 
 
 
 
 
 
 



14. Then you will be taken to the New Application Summary. You will need to hit Submit for Billing in order 
to finalize the application.  
 

    
  

15. No invoice will be created without the review and approval of the Office of Special Events. The 
applicant will be notified when invoices are ready for payment. 
 

 
 
 
 
 
 
 
 
 
 



 
16. When you return to My Permits/Cases you should see the Event listed.  

 

 
 
If you have problems with the online submittal request, please contact Transportation Special Events at 
512-974-6501 and/or send an email to transportationspecialevents@austintexas.gov.   
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